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Appendix 3: Checklist of Application Requirements 
 
Each SHEI, when nominating its faculty and qualified non-teaching staff for the 
scholarship, must submit its application consisting of the following documents: 
 

A. SHEI Nomination Form with the following components: 
1. Brief description of the SHEI’s strategic direction 
2. List of nominees indicating the program and DHEI to which the 

nominee has been admitted/intends to apply, if not yet admitted 
3. Detailed justification for the nominations, in line with evaluation criteria 

set by the Commission, and the overall faculty development plan of 
the SHEI 

B. Completed Faculty and Staff Development Plan following Templates 5 and 6 
of the Strategic Faculty and Staff Development Planning Workshop for SUCs 
and Templates 8 and 9 for Private HEIs.  

C. Faculty Requirements: 
1. Curriculum vitae (CV) of each nominee using the template provided 
2. Transcript of Records  
3. One-page thesis/dissertation proposal for each nominee with ongoing 

master’s or doctoral studies 
4. Reentry plan and return service arrangements contract mutually 

agreed by SHEI and nominees 
5. Proof of citizenship of each nominee (NSO authenticated birth 

certificate, or information page of valid passport, or voter’s ID) 
6. Medical Certificate of each nominee issued by a government 

physician within the last six months, supported by medical 
examinations/laboratory results 

 
 








