CS Form No. 9
Revised 2025

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
PHILIPPINE NORMAL UNIVERSITY
Request for Publication of Vacant Positions

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the PHILIPPINE NORMAL UNIVERSITY:

CIYIL SERVICE COMANSION-NCR
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MARIBEL G. GERUNDIO N
HRMO - @i
Date: January 12, 2026
Qualification Standards
Salary/ Corzpetenfcy/
Position Title (Parenthetical Title, . Job/ Monthly rea o ‘
No. . . Plantilla Item No. ializati Place of Assignment
if applicable) Pay Salary Education Training Experience Eligibility Spetiaization/ J
Grade Residency
Requirement
(if applicable)
e e o
1 |Administrative Aide IV (Clerk II) PNUB-ADA4-110-2004 4 Php16,833 Com;gnleti% ot Greds 1I2:'Senior High None required |None required  |Professional)/ First Level Publication Office
- School (starting 2016) Elighkility
e sl Carer S Su>-
2 |Administrative Aide VI (Clerk IlI)* PNUB-ADAB-78-2004 6 Php18,957 Com?aleti%n of Grads {2ISenior High None required |None required  |Professional)/ First Level Planning Office
4 School (starting 2016) Eligibility
Completion of 2 years of studies in )
- . . _ . 1 year of Career Service (Sub-
g [foministrative Assistantl  _t* pyjipaanagaaa0ed | 8 | php2tdds [SOU808(OrID201E), OR ahoursof | olevant Professional)/ First Level ey and Fropety
(Property Custodian) Completion of Grade 12/Senior High relevant training EaTaias Eligibilit Unit
School (starting 2016) P ity
Bachelor's degree in Library Science or
4 |College Librarian | - PNUB-CL1-2-1998 13 Php34,421 ggg:lfﬁ%?ﬂi:;gn%rBt:cn:‘anlcc:: ;f None required |None required  [RA 1080 (Librarian) University Library
Library Science
Bachelor's degree in Library Science or
5 |College Librarian | | PNUB-CL1-3-1998 13 | Php34.421 ’S”;f:ﬂae“ﬁ’“ESdﬂj;ﬁgn‘;Lﬁ:‘:::;g:I"nf None required |None required  |RA 1080 (Librarian) University Library
Library Science
6 |Dentist | PNUB-DENT1-1-1998 | 14 | Phpa7,024 |D0ctor of Dental Medicine or Dental None required |None required ~ |RA 1080 (Dentist) University Health
Surgery Services Unit

/

*Anticipated Vacancy




Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents to the application letter and send these to the address below not later than January 26, 2026

. Application letter addressed to the University President Dr. Bert J. Tuga;

. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);
. Hard copy or electronic copy of proof of eligibility/rating/license;
. Hard copy or electronic copy of Transcript of Records;

. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed or electronically signed;

Nl WON >

. Hard copy or electronic copy of certificate of training/s attended.

This Office hiahly encourages all interested and aualified applicants to apply. which include persons with disabilitv (PWD) and members of the indigenous
communities, irrespective of sexual orientation and aender identities and/or expression, civil status, religion. and political affiliation.

. Hard copy or electronic copy of certificate of awards received; and mﬁiwiﬂ r“é.“ﬁm-.,mﬁ, .
B EIELR

FEICE

RECEIVED

This Office does not discriminate in the selection of emplovees based on the aforementioned pursuant to Equal Opportunities for Emplovment Principle (EOP). J AN 12 2026

QUALIFIED APPLICANTS are advised to hand in or send through courier/femail their application to the head of office/ human resource management office/records
office, as the case may be:

MARIBEL G. GERUNDIO

Director, HRMDO
Taft Avenue cor. Ayala Bivd., Manila 1000
careers@pnu.edu.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




