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ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD

Agency Procurement Compliance and Perform

Name of Agency: Philippine Normal University
Date of Self Assessment: January 30, 2019

ance Indicator {APCPI) Self-Assessment Farm

Marme of Evaluator: Dr, Reyes/Dr. Diaz

Position: BAC Chairpersons

No. .
Assessment Conditions

Agency Score

APCPi Rating™ \

Comments/Findings to the
indicators and Sublindicators

Supporting Information/Documentation
(Mot to be Included in the Evaluation

PILLAR I. LEGISLATIVE AND REGULATORY FRAMEWORK

indicator 1. Competitive Bidding as Default Method of Procurement

la

Percentage of competitive bidding and iimited scurce bidding

. 58.11% 0.00 ‘ PMRs
contracts in terms of amaunt of total procurement i
Parcentage of competitive bidding and limited scurce biddin
1b 5 P & Bl 950% H.00 PMRs
contracts in terms of volume of total procurement
Indicator 2. Limited Use of Alternative Methods of Procurement
Parcentage of shopping contracts in terms of amount of total
2.3 & PRIg o4 ? 16.06% 0.00 1 PMRs
procurement
Percentage of negotiated contracis in terms of amount of
2.5 & & ' 18.51% 0.0u PMRs
total procurement
Percentage of direct contracting in terms of am t of total
2.c & ; gnter e 5.33% 0.00 PIMRs
procurement
Percentage of repeat order contracts in terms of amount of
g4 |Fercentageolen ‘ n mou 0.00% 3.00 PMRs
total procurement
. . Procurement documents relative to
2.e |Compliance with Repeat Order pracedures nfa n/a
) conduct of Repeat Order
2§ |Compliance with Limited Source Bidding procedures fa n/ Procurement documents refative to
. n I 1 n A
P Ep / conduct of Limited Source Bidding
indicator 3. Competitiveness of the Bidding Process
3.a |Average number of entities who acquired bidding documents 0.72 0.04 Agency records andfor PhilGEPS records
3.b |Average number of bidders who submitted bids 0.62 0.00 Abstract of Bids or other agency records
3.c ‘iAverage number of bidders who passed eligibility stage 6.59 0.00 Abstract of Bids or other agency records
. . . Fully . .
3.d |sufficiency of period to prepare hids ) 3.00 Agency records and/for PhilGEPS records
Compliant
Cost Benefit Analysis, Work Plans,
Use of proper and effective procurement documentation and Fully . . . Y i . o
3e _ ) . ) A 3.00 Technical Specifications included in bidding
technical specifications/requirements Compliant
documents
Average ! 0.82 1
PILLAR II. AGENCY INSTITUTIONAL FRAMEWORK AND MANAGEMENT CAPACITY
Indicator 4. Presence of Procurement Qrganizations
Ful Verify copy of Order creating 8AC;
u . . . -
4.3 |Creation of Bids and Awards Committee(s} com t'yant 3.00 Organizational Chart; and Certification of
1
P Training
Full Verify copy of Order creating BAC
u
4b iPresence of a BAC Secretariat or Procurement Unit com \'yant 3.00 Secretariat; Organizational Chart; and
1
P Certification of Training
ndicator 5. Procurement Planning and implementation
S.a |An approved APP that includes all types of procurement Compliant 3.00 Copy of APP and its supplements {if any)
Preparation of Annual Procurement Plan for Common-Use
i i APP- d 3 Fult
5b Supplies and EqL||pnjxent( PP C.SE) and Procurement of u y .00 APP, APP-CSE, PMR
Common-Use Supplies and Equipment from the Procurement Compliant
Service
. - . - 178s and/ar REQs clearl
Existing Green Specifications for GPPB-identified non-C5E } o / v .
5.c . Not Cormpliant 0.0¢ indicate the use of green technicai
items are adopted e L
% specifications for the procurement activity
indicator 6. Use of Government Electronic Procurement System
Percent: of bid opportunities ted by the PhilGEPS-
6.2 . entage ¢ opportumties pas Y the P 100.00% 3.00 Agency records and/ar PhilGEPS records
registered Agency
Parcentage of contract award information ted by th
6.b Tc 28 . contrac ramnto fon pos ¥y e 100.00% 300 Agency records and/or PhilGEPS records
PhilGEPS-registered Agency
Percentage of contract awards procured through alternative .
6.c 8 X P . & : 497 26% 3.0 Agency records and/for PhilGEPS records
methods posted by the PhUGEPS-ragistered Agency




GOVERNMENT PROCUREMENT POLICY BOARD

1

ANNEX A

Agency Procurement Compliance and Performance indicator {APCPY) Self-Assessment Form

Name of Agency: Philippine Normal University
Date of Self Assessment: January 30, 2019

Name of Evatuator: Dr. Reyes/Dr. Diaz
Paosition: BAC Chairpersons

No. -
( Assessment Conditions

Agency Score

APCP! Rating*

Comments/Findings to the
indicators and Sublndicators

Supporting Information/Documentation
[Mot to be Included in the Evaluation

Indicator 7. 5ystem for Disseminating and Manitoring Procuremen

t Information

identify specific procurement-reiated

Presence of website that provides up-to-date procurement Fully o N A .
7a |. ) ) . ) 3.00 portion in the agency website and specific
information easily accessible at no cost Compliant -
website links
Preparation of Procurement Monitoring Reports using the cull c ¢ PR and received copy that it was
N o . u - opy O and receive at it wa
7.b |GPPB-prescribed format, submission to the GPPE, and Y 400 Py ) Y
L i Campliant submitted to GPPB
posting in agency website
Average |1 2.70
PILLAR Il PROCUREMENT OPERATIONS AND MARKET PRACTICES
Indicator 8. Efficiency of Procurement Processes
F
8a Percentage of total amount of coniracts signed within the 80.93% 300 ] APP {including Suppiemental amendments,
| assessment year against total amount In the approved APPs e \ if any) and PMRs
Percentage of total number of contracts signed against total . i
. . APPlincluding Supplemental amendments,
8.b |number of procurement projects done through competilive 87.18% .00 | .
- if anyjand PMRs
bidding
I Agency Procedures/Systems for the
1 conduct of needs analysis or market
N i research, monitoring of timetl delivery of
Planned procurement activities achieved desired contract , s . ¥ &
8.c L S X Not Comphant 0.00 goods, works, Or services
outcomes and objectives within the target/allotied timeframe
Contracts with amendments and variations
to order amount to 10% or less
Indicator 9. Compliance with Procurement Timeframes L
Percentage of contracts awarded within rescribed period of
Sa N & P P 180.00% 3.0 l FPMRs
aciion to procure goods 1
Percentage of contracts awarded within rescribed period of i
gb | Creentes _ 0 g P 100.00% 3.00 PMRs
action to procure infrastructure projects
Percentage of contracts awarded within rascribed periog of
a.c R g A i P P nfa ol 1 PMRs
action to procure consulting services 1
Indicator 10. Capacity Building for Government personnel and Private Sector Participants

Sampies of forms used to evaluating

procuring entity

19.a There is a system within the procuring entity to evaluate the Partially 160 procurement performance on top of or
. J
performance of procurement personnet on a regular basis Compliant incorporated within the regular
4 g B
_ assessment for Procurement Personnel
. Ask for copies of Office Orders, trainin|

Percentage of participation of procurement staff in p . ! 8
10.b . . L 0.00% 0.00 modules, list of participants, schedules of

procurement training and/or professionalization program o

B actuat traning conducted

The procuring entity has open dialogue with private sector i Ack for copies of documentation of

10.c |and ensures access to the procurement opportunities of the Compliant 3.00 P

activities for bidders

Indicator 11. Management of Procurement and Contract Managem

ent Records

3.04)

contract management records

118 The BAC Secretariat has a system for keeping and maintaining Fully
| procurement records Compliant
implementing Units has and is implementing a system for Full
11.b |keeping and maintaining complete and easily retrievable . V
Compliant

verify actual procurement records and
time it took to retrieve records {shouid be
no more than two hours}

Refer to Section 4.1 of User’s Manual for
list of procurement-related documents for
record-keeping and maintenance.

Verify actual contract management
records and time it took to retrieve records
should be no more than two hours

|ndicator 12. Contract Management Procedures

12.

Agency has defined procedures or standards in such areas as
a |quaiity control, acceptance and inspection, supervision of
works and evaluation of contractors’ performance

Substantially
Campliant

verify copies of written procedures for
quality control, acceptance and inspection;
CPES evaluation formsz

b Timely Payment of Procurement Contracts

After 45 days

Ask Finance or Accounting Head of Agency
for average period for the release of
payments for procurement contracis




ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD

Agency Procurement Compliance and Performance indicator (APCPI) Self-Assessment Form

Name of Agency: Philippine Normal University
Date of Self Assessment: lanuary 30, 2019

Name of Evaluator: Dr. Reyes/Dr. Diaz
Position: BAC Chegirpersons

Assessment Canditions

Agency S5core

APCPI Rating*

Comments/Findings to the
Indicators and Subindicators

Supparting information/Documentation
{Not to be Included in the Evaluaticn

Average |1}

1.75




ANmEX A
GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance indicator (APCPI) Seif-Assessment Form

Name of Agency: Philippine Normal University Name of Evaluator: Dr. Reyes/Dr. Diaz
Date of Self Assessment: January 30, 2019 Position: BAC Chairpersons
No. Comments/Findings to the Supporting Information/Documentation

Assessment Conditions Agency 5core

f
APCPI Rating™ R . i i
| Indicators and Subindicators {Not 1o be Included in the Evaluation

PILLAR IV. INTEGRITY AND TRANSPARENCY OF AGENCY PROCUREMENT SYSTERM
Indicator 13. Cbserver Participation in Public Bidding

Verify copies of Invitation Letters to C50s
Observers are invited to attend stages of procurement as Substantially e and professional associations and COA {List
Al

prescribed in the \RR Compiiant and average number of C50s and PAs
invited shall be noted.)

13.a

Indicator 14. tnternal and External Audit of Procurement Activities

Verily copy of Order or show actual
148 Creation and operation of Internal Audit Unit {1AU) that Fuilly s organizational chart showing 1AU, auidt
. Ll
performs specialized procurement audits Compliant reports, action plans and 1AU
- recommendations
Above 50- . . .
. . . Verify COA Annual Audit Report on Action
14.b | Audit Reports on procurement related transactions 100% 1) . . . .
an Prior Year's Audit Recommendations
comphance -
Indicator 15. Capacity to Handle Procurement Reiated Complaints o
Verity copies of BAC resolutions on Motion
The Procuring Entity has an efficient procurement complaints Substantiall for Reconsiderations, Protests and
. . UDs [ . . . . .
15.a |system and has the capacity to comply with procedural c | Lv 2.00 Complaints; Office Orders adopting
aomplian
requirements P mesures Lo address procurement-related
cgmplaints
Indicator 16. Anti-Corruption Programs Related to Procurement
16 Agency has a specific anti-corruption program/s related to Substantially l 200 Verify documentation of anti-corruption
.a oLy
procurement Compliant__ | program

Average IV

GRAND TOTAL (Avarege | + Average 1 + Average Il + Average IV [f4)

Summiary of APCPI Scores by Piflar

APCPI Pillars \deal Rating i
| |Legisiative and Regulatory Framewaork 3.00
Il |Agency insitutional Framework and Management Capacity 3.00 ) I
Il [Procurement Operations and Market Practices 3.00 R
IV |integrity and Transparency of Agency Procurement Systems 3.00 ? »:UI
I Total (Pillar +Piliar [1+Pillar fli+ Pillariv)/4 300l S92




Name of Agency: Phillppine Normal University

ANNEX B
GOVERNMENT PROCUREMENT POLICY BOARD
CONSOLIDATED PROCUREMENT MONITORING REPORT

Period Covered: CY 2018

. Total Ne. of No, of Total No. Of No. of Contracts
Total Number of Total No. of Total Mo, of No. of 8id Total Mo. of contracts .
Total Amount of mo. of Contracts Total Ameunt of No. of Falled " . Bidders who Contract Contracts that L awsrded within
Approved APP Procurement Awarded Contracts Awarded Blddings Enthties who Bidders who passed Eligibility Opportunities Award Posted| incurred negative with amendments to prescribed
Actlvities Acquired Bid Docs Submitted Bids Posted at PhilGEPS N . prder or variation orders )
Stage at PhilGEPS slippage timeframes

1. Publlc Bidding*

1.1. Gaoads 27,252,637.00 35 31 25,693,638.55

1.2, Works 22,157,386.51 4 3 21,471,378.86

1.3. Cansulting Services 0.00 4] 1] 0.00

Sub-Total 49,450,023.51 35 34 47,165,017.41

2, Altarnative Modes = o

25t Shopping {52.1 a above 50K) 0,00 1] ] 0.00

2.1.2 Shopping [52.1 b above 50K} 24,433,748.40 158 158 13,035,141.07

2.1.3 Other Shopping 0.00 4 ¢ Q.06

7.2.5 Direct Cantracting {above 50K} £,513,210.83 31 31 4,759,582.06

2.2.2 Direct Contracting {50K ar lass) 441,847.00 20 20 37%,633.00

2.3.1 Repeat Order {above 50K} 0.00 0 4] 0.00

2.3.2 Repeat Order {50% or less} Q.00 4] 0 0.00

2.4, Limited Source Bidding 2.00 1] 0 (.00

751 kegotiation {Camman- Use Supples! 4,440,831.47 26 24 3,222,41G.67

7.5.2 Negotiation [Receprized Goverrient 2rinzersy 407,300.00 5 5 407,525.00

25,1 Negotiation (TF3 5315 32.00 0.00

goiation {SV7 53.9 above 504)

5. 7k1,E23.82

2 5.4 Ny

‘rhers above H0K;

15,7.2,620.00

5,780 866.43

ar Negaliated Peodurer
3 5.E Qther Neptliz

red Procoremet (53K or esey

332,.00.09

29{;,750.00

Sub-Total

3. Foreign Funded Procurement*”

55,335,566 70

37,633,642.02

500

31 Publicly-Bid .00
3.7, Alternative Moces .00 0.00
Sub-Total 0.00 0.00
a4, Others, specify: 0.00 G.00

TOTAL

104,785,590.2%

84,798,659.43

= shouid inciude foreign-funded publicly-bld projects per procurement type

»» alf procurement using Fareign Funds excluding National Competitive Bidding {NCB] co

H

RYAN ANTHONY A, OLALIA

Head, Procurement Managemant Unit

ntracts; conversion ta peso will be at B5P rates at the time the bids/quatations were submiited

2ghRIDA Q. REYES

Chalfperson, Ragular BAC

R AR VMZ

Chairperson Technalogy-Related BAG




ANNEX C
APCP] Revised Scaring and Rating System

Back to

’—Nn. Assesstent Conditions

PoorfNat fomphant {0}

Acceprable (1)

Satisfactory (2}

Very Satisfactary/Complant {3) J

Fl 1 | z | El 1
PILLAR i. LEGISLATIVE AND REGULATORY FRAMEWGRK
Indicater 1. € Bidding as Default Method of Procurement
Percel of titive biddi Timi iddi ts i
ntage of competitive bidding and limited source bidding contracts in Below 70.00% Between 70.00-R0.99% Between 31.00-90.9%4% Between 91.00-100%
terms of amount of total prgcurement
Per f i) iddi d Timi iddi i - !
, |Percentage of competliive bidding and limited source hidding contracts in Below 20.00% Between 20,00 39.99% Between 40.00-50.00% Above S0.00%
terms of walume_of total procurement
Indicator 2. limited Use of hethods of Procurement
3 |Percentage of shopping contracts in terms of amoeunt of total pracurement Above 7.00% \ Between 5.00-7.00% Between 4,00-5.99 % Below 4.00%
4 |Percentage of negotiated contracts in terins aof amount of total procurement Above 15.00% | Between 11,00 -15.00% Between 5,00-10.99% Below 5.00%
i
5 |Percentage of direct contracting in terms aof amount of total procurement Above 4.00% ‘ Between 3.00-5.00% Between 1.08-2.99% Below 1L.0D%
3 nta f t order bs i 14 it
o |Percentage of rzpeat order contracts in terms of amoun of total Above 4.00% | Retween 3.00-4,00% Bewween 1.00-2.99% Below 1.00%
procurement
7 |compliance with Repeat Qrder proceduies Nat Compliant 1 | Campliant
8 |Compliance with Limited Saurce Bidding procedures Net Compliant | [ | Compliant
ndicator 3. Competitiveness of the Bidding Process
9 |Average number of entities who acquired bidding documents \ Belaw 2.00 | 3.00-3.99 &.00-5.93 6.00 and above
10 | Average number of bidders who submitted hids | Below 2.00 | 2.00-2.99 3.00-4.99 5.00 and abave
11 Average number of bidders who passed eligibility stage | Below 1.08 \ L0D- 199 2.08-2.99 3.00 and above
i [

2 |sufficiency of period to prepare bids

Nat Compliant

Fartially Compliant

Substantially Compliant

Fully Compliant

Use of praper and effective pracurement documentation and technical
specifications/requirements

Mot Compliznt

Parually Camptiant

Substantially Compliant

Fully Compliant

’ELLAR N. AGENCY INSTITUTIONAL FRAMEWORK AND PMANAGEMENT CAPACITY

Indicator 4. Presence of Procurement Drganizations

T4 | Creation of Blds and Awards Committae{s}

[ Mat Compliant

Partially Campliaot

Subsiantially Compliant

Fully Compliant

15 |Presence of a BAC Secretarlat or Procurement Unit

[ ot Compliznt

Partally Compliang

substactially Compliant

Fully Compliant

Indicetor 5. Procurement Planning and

An approved APP that includes all types of pracurement

[ Nat Comgliant

Comgliant

Preparation af Annual Procurement Plan for Comman-Use Supplies and
Equipment (APP-CSE) and Procurement of Common-Use Supplies and
Equigment fram the Procurgment Service

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

18 |Existing Green $perifications for GEPB-identified non-CSE items are adopted

Mat Compliant

Compliapt

indicatar 6. Use of Goverament Electronic Procurement System

19 | Percentage of bid opportunities posted by the PHRIIGEPS-registared Agency

‘ Below FO.89%

Betvregn 71.00-8.99%

derween B1.00-90.99%

Apove 21.00%

Percentage of cantract award information posted by the PhilGEPS-registerad
Agency

20

Balow 20.00%

Betweer 20.00- 50.99%

Between 51.08-80.00%

Abaove RGO

91 iPe ntage of contract awards procured through alternative methods posted
by the PhilGEPS-reg stered Agency

Below 20.00%

Getween 20.00 - 50.99%

Betwsen 51.00-30.00%

Above 80.00%

7. System for Disseminating and Monitaring Procurement Information

Presence of website that provides up-to-date procurement infecmation

22 .
easily accessible at no cost

Mot Camnpllant

Pariially Cornpliant

suhstantially Compliant

Fuily Compliant

Preparation of Procurement Monitoring Reports using the GPPB-prescribed

23
format, submission to the GPPB, and paosting in agency website

Not Compliant

Partialty Corpliant

Substantially Comapliant

Fully Compliant

PILLAR {il. PROCUREMENT CPERATIONS AND MARKET PRACTICES -

8. Efficiency of Procurement Processes

Percentage of total ameunt of contracts signed within the assessment year
against tote] amount in the approved APPs

l Belaw 40.00% ar above

100.00%

Between 40.00- 6{99%

Betwesn 61.00% -80.00%

Above B0.00%

Percentage of total number af contracts signed against total number of
procuremant prajects dang thraugh competiiive bidding

k Belew 90.00%

- Between 90.00- 32.99%

Bevween 93.00-35.00%

Above 95.00%

Plarmed procurement activities achieved desired contract outcomes and
abjectives within the targst/allotred timeframe

l Mot Compliant

Partialy Compliant

Suhstantially Compliant

Fully Compliant

9. Compliance with Pracurement Timeframes

Parcentage of contracts awarded within preseribed period of action
pracure goads

27

I Below 90.00%

Between 80.00 10 95.99%

Between 56.00 10 99.59%

RS

Percentage of cantracts awarded within prescribed period of actien ko

28 . N
procure infrastructure projects

‘ Belaw 20.00%

Between D000 1o $8.99%

Between 36.00 10 98.99%

100

Percentage of contracts awarded witivin preseribed period of action to

28
pracure cansulting services

I Below 30.00%

Between 90.00 16 35.99%

Between 96,00 io 99.99%

1004

Indicator 10. Capacity Building for Government Personnel and Private Sector Participants

0 There 15 a system within the procuring entity to evaluate the perfarmance of

procurement persennel an a regular basic

T
I Not Campliant

Partiathy Compliant

Substantially Compliant

Fully Complant

Percentage of participation of procurement staft in procurement training

3l . - l 1ess than 60.00% Trained | Betwern 59,00 75.99% Traned Berween 76-90% of staff trained Between $1.00-100% Trained
and/for professionalization program 1
12 The procuring entity has open dlslagf.n_a with private sm_:tor anfﬂ ENSures Not Compliant Compliant
access o the procurgment opportunities aof the pracuving entity
|
indi 11. M. of Proc and Contract Management Records |
The Bj‘c Secretariat has 2 system for kseping and maintaining procurement l Net Corpliant \ Partially Compliant I Substantially Compiant Fully Compiiant
recards
34 |Implementing Units has asd ls implementing 2 system for keeping and Not Compliant I Partiafly Compliant Substantiatty Complians Fully Compliant

maintaining compleie and aasity retrievahle contract management records

Indicator 12. Contract nt Procedures

Agency has defined procedures ar standards in such areas as quality control,
35 |acceptance and inspectiun, supervision af works and evaluation af
contracters’ performance

Nat Compliant

Partially Compliant

Substantally Compliaat

Fully Compliant

Timely Payment of Procurement Contracts

| After &5 days

Berween 38-45 days

Sztween 31-37 days

©n or befare 30 days

’FJLLAR IV, INTEGRITY AND TRANSPARENCY OF AGENCY PROCUREMENT SYSTEM

Indicator 13. Observer Participation in Public Bidding

Gbservers are invited to attend stages of procurement as prescribed in the
IRR,

37

Not Cepppliant

Partially Compluant

Substantially Complant

Fully Compliant

\odicator 14. Intemal ond Extarnal Audit of Procurement Activities

Creation and aperation of Internal Audit Unit {1aU}) that performs specialized
rocuremant audits

Not Compliant

Parally Campliant

Sutstanzialiy Compliant

|

Fully Compliant

19 |Avdit Reports on procurement refated transactions

Below 50% compliance

Betwren B1-70.98% camplignce

I Between 71-59.99% campliance l

Above 90-100% compliance

4

Indicator 15. Capacity to Handle Precurement Related Complaints

The Procurling Entity has an efficient procurement complaints system and ha.
the capacity 1o comply with procedural requirements

o Not Compliznt

Partizlly Campiiant

Substantizlly Compliant

Fully Compliant

Indicator 16. Anf-Corruption Programs Related to Procurement

41 [Agency has a specific anti-corruptiorn programys related to procurement

| at Cameliant

Zaerially Campli

Substantially Compliant

Fully Compliant




Annex D

PROCUREMENT CAPACITY DEVELOPMENT ACTION PLAN TEMPLATE

Name of Agency: Philippine Normai University

Period: 2018

Sub-indicators

Key Area for Development

Proposed Actions to Address Key Areas

Responsible Entity

Timetable

Resources Needed

la

percentage of competitive bidding and limited source bidding
contracts in terms of amount of total procurernent

conduct workshop/writeshop on how to prepare PPMP

BAL, BAC Sec, TWG, End-Users,
Technical Representatives

September-November

\anue, Food, Supplies and Materials

1.b

Parcentage of competitive bidding and limited source bidding
contracts in terms of volume of total procurement

conduct workshop/writeshop on how to prepare PPMP

BAC, BAC Sec, TWG, End-Users,
Technical Representatives

September-November

Venue, Food, Supplies and Materials

percentape of shopping contracts in tarms of amount of total
procurement

conduct workshop/writeshop on how to prepare FPMP

BAC, BAC Sec, TWG, End-Users,
Technical Representatives

September-Novermber

venue, Food, Supplies and Materials

Percentage of negotiated contracts in terms of amount of toial

procuzemient

conduct workshop/writeshop on how to prepare PPMP

BAL, BAC Sec, TWG, End-Users,
Technical Reprasentatives

September-November

Venue, Focd, Supplies and Materials

ma

porcontage of direct contracting i terms of amourt of tutal

o crerement

conduct workshop/writeshop on how ta prepare PPMP

BAC, BAG Sec, TWG, End-Users,
Technical Representatives

September-November

venue, Food, Supplies and Materials

2.d

sercentage of repeat order contracts in terms of amount of total
procurement

Compliance with Repeat Order procedures

compliance with Limited Source Bidding procedures

scope of works, ard terms of reference

rorduct workstop/writeshop or haw to prepare technical specificatiors, BAC, BAC Sec, TWG, Erd-Lsers,

Technical Representatives

September-November

Verue, Food, Supplies and Materials

scope of works, and terms of referance

canduct workshopfwriteshop on how to prepare technical specifications, BAC, BAC Sec, TWG, End-Users,

Technical Representatives

September-November

Venue, Food, Supplies and Materials

scope of works, and terms of reference

conduct workshop/writeshop or how to prepare technical specifications, BAC, BAC Sec, TWG, End-Users,

Technical Representatives

September-November

Venue, Food, Supplies and Materials

3.d

Suficiency of period to prepare bids

Use of proper and effective procurement documentation and
technical spacifications/requirements

4.3

Creation of Bids and Awards Committee(s)

4k

Presence of a BAC Secretariat or Procuremant unit




5.a An approved APP that includes all types of procurement

Preparatian of Annual Procurement Plan for Common-Use
Sb supplies and Equipment (APP-CSE} and Procurement of Common-
Use Supplies and Equipment from the Procurement Service

conduct workshop/writeshop on haw to prepare rechnical specifications,

. Eristing Green Speafications for GFEB-dentifipd non-CSL itams ) . BAC, BAC Sec, TWG, End-Users, X i
5.¢ scope of works, and terms of reference adopting the existing green ) . September-Navember Venue, Food, Supplies and Materials
arir adopted e . - . Technical Representatives
specifications for GPPB-identified non-C5E items
6a Percentage of bid opportunities posted by the PhilGEPS-
’ repistered Agency
ob Percentage of coatract award information posted by the
) PhIlGEPS-registered Agency
6 Percentage of contract awards procured through alternative
€ . .
methods posted by the PhilGEPS-registered Agency
; Presence of website that provides up-ta-date procurement
a
nformation easily accessible at no cost
Preparation of Procuremert Monitoring Reports using the GPPB-
7.k presceibed farmat, submissior to the GPPB, ard posting in
agency website
e T corsalidate APP in order to use competitive bidding as the mode of BAC, BAC Sec, TWG, End-Users, . ) -~
v L . . . immediately Personal Camputer
procurement for majority of the projects Technical Representatives
coursalidate APP in order ta rocare i i ar tre desired tmeframe  [BAC, BAC Sec, TWG, End-Lsers, . )
rimediately Persoral Computer _

JOthe erd-users for majonty o Tagrizal Representatives

percentage of contracts awarded within prescribed period of

Y.z
actior: to procure goods
b Percertage of contracts awarded within prescribed period of
’ action to precure infrastructure projects
g percentage of contracts awarded within prescribed period of
.C

action ta procure corsulting services

‘ - ; : BAC, BAC Sec, TWG, End-Users,
strict submission of IPCR of procurerment personnel twice every year . R July, January None
Techrical Representatives

) BAC, BAC Sec, TWG, End-Users, . .
attend workshop/writeshop on topics related to RA 9184 ) n January-March Venue, Food, Supplies and Materials
Technical Representatives

The procuring entity has open dialogue with private sector and
10.¢ ensures access to the procurement opportunities of the
procuring entity

‘The BAC Secretariat has a system for keeping and maintaining

11,2
procurement records




Implamenting Units has and is implementing a system for

11.b keeping and maintaining complete and easily retrievable contract
management records
spncy has defined procedures o standards in such areas as conduct warkshop/writeshop on establishing procedures or standards in
Ag A v 1y defined procedurs f” and A5 1N suc w‘ p‘/ P g{: . i BAC, BAC Sec, TWG, End-Users, ' - .
id.a guality contrel, acceptance and Inspection, supervision of works |areas such as quality control, acceptance and inspection, supervision of Technical Representatives immediately Venue, Food, Supplies and Materlals
and gvaluation of contractors’ performance warks and evaluation of contractors' performance P
191 Tienely Latp  Fontrart immediate submission of procurement documents to different concerned  fBAC, BAC Sec, TWG, End-Users, immediatel N
b nety Payment of Procurement Conirarts . ‘ ) , immediate one
ety Fays € units (e.g. $PU, Accounting, FMSS) Technical Representatives Y
. Observers tad to attesz stages o procuremert as invite observers in all stages of pracurement (e g. pre-bid corference, bid BAC, BAC Sec, TWG, tnd-Users, . .
134 o . R ) immediately Mane
pres 2R opening) Technical Representatives
143 Creation and operation of Internal Audit Unit {1AU] that performs
’ specialized procurement audits
145 audit Reports or procurement related transactions
| conduct workshop/writeshop or creating an efficient procurement
) uet P/ P B proc: BAC, BAC Sec, TWG, End-Users, | . , _
isa complaints system ir order to have a capacity to comply with the pracedural . ) immediately venue, Food, Supplies and hMaterials
" Technical Representatives
reguirements
B condurt warkshop/writeshap or creatirg a specific anti-corruptior BAC, BAC Sec, TWG, End-Users, .
' ! ol F Ease P immediately Venue, Food, Supplies and Materials

progran/s related to procuremert

Technical Representatives




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS [APCPI)
QUESTIONNAIRE

Name of Agency: Philippine Normal University Date:

Name of Respondent: Zenaida Q. Reyes/Rosemarievic V. Diaz Position: BAC Chairpersons

instruction: Put a check (') mark inside the box beside each condition/requirement met as provided befow and then fill in the corresponding blanks
according to what is asked. Please note that afl questions must be answered complately.

1. Do you have an approved APP that includes all types of procurement, given the Tollowing conditions? (5a)
Agency prepares APP using the prescribed format

Approved APP is posted at the Procuring Entity’s Website
please provide link.  www.pnu.edu ph

Submission of the appreved APP to the GPPB within the prescribed deadline
please provide submissicn date: August 30, 2018

2. Do you prepare an Annual Procurement Pian for Commen-Use Supplies and Equipment {(APP-CSE) and
Procure your Common-Use Supplies and Equipment from the Procurement Service? (5b)

Agency prepares APP-CSE using prescribed format
Submission of the APP-CSE within the period prescribed by the Department of Budget and Management in

its Guidelines for the Preparation of Annual Budget Execution Plans issued annually
please provide submission date:  Augusi 30, 2018

B

Proof of actual procurement of Commen-Use Supplies and Equipment from DBM-PS
3. In the conduct of procurement activities using Repeat Order, which of these conditions isfare met? (2e)
Original contract awarded through competitive bidding

The gocds under the original contract must be quantifiable, divisiole and consisting of at least
four (4) units per item

The unit price is the same or lower than the original contract awarded through competitive bidding which is
advantageous to the government after price verification

The guantity of each item in the criginal contract shouid not exceed 25%

OO o Oo

Modality was used within 8 months from the contract effectivity date stated in the NTP arising from the
original contract, provided that there has been a partial delivery, inspaction and acceplance of the goods
within the same period

4. In the conduct of procursment activities using Limited Source Bidding (L $8), which of these conditions is/are met? {2f)
D Upon recommendation by the BAC, the HOPE issues a Certification resorting to LSB as the proper modality

D Preparation and Issuance of a List of Pre-Selected Suppliers/Consultants by the PE or an identified relevant
government authority

D Transmittal of the Pre-Selected List by the HOPE to the GPPB

D Within 7cd from the receipt of the acknowledgement letter of the list by the GPPB, the PE posts the
procurement opportunity at the PhilGEPS website, agency websile, if available and at any conspicuous
place within the agency

5. In giving your prospective bidders sufficient period to prepare their bids, which of these conditions is/are met? {3d)

Bidding documents are available at ithe time of advertisement/posting at the PhilGEPS website or
Agency website;

Supplemenial bid bulletins are issued at least seven (7) calendar days before bid opening;

Minutes of pre-bid conference are readily available within five (5) days




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATCRS (APCPI)
GUESTIONNAIRE

6. Do you prepare proper and effective procurement documentation and technical specifications/requirements, given the

the following conditions? (3e)

The end-user submits final, approved and complete Purchase Requests. Terms of Reference, and other
documents based on relevant characteristics, functicnality andfor performance requirements, as required

by the procurement office prior fo the commencement of the procurement activity

No reference to brand names, except for items/parts that are compatible with the existing fieet or equinment

Bidding Documents and Requests for Proposal/Quotation are posted at the PhilGEPS website,
Agency website, if applicable, and in conspicuous places

7. In creating your BAC and BAC Secretariat which of these conditions is/are present?

For BAC: {4a)

Cffice Order creating the Bids and Awards Committee
please provide Office Order No.:  PNU Specia!l Order No. 120, Series of 2018

There are at least five {5} members of the BAC
please provide members and their respective training dates:

Name/s Date of RA 9184-related training
A. Zenaida Q. Reyes August 14-17, 2018
B. Rosemarigvic V. Diaz August 14-17, 2018
C. Aurora B. Fulgencio August 14-17, 2018
D. Ronald Allan S. Mabunga August 14-17, 2018
E. GinaD. Cruz August 14-17, 2018
F. Jenny C. Malitao August 14-17, 2018
G. Leonora P. Narag August 14-17, 2018

Members of BAC meet qualifications
Mzjority of the members of BAC are trained on R.A. 9184
For BAC Secrelariat: (4b)
Office Order creating of Bids and Awards Committee Secretariat or desianing Procurement Unit to

act as BAC Secretariat
please provide Office Order No.:  PNU Special Order No. 120, Series of 2018

The Head of the BAC Secretariat meets the minimurn gualifications
please provide name of BAC Sec Head: Ms. Maria Jenivie V. Berba

Majority of the members of BAC Secretariat are trained on R.A_ 9184
piease provide training date: August 14-17, 2018

8. Have you conducted any procurement activities on any of the following? (5¢)
If YES, please mark at least one (1) then, answer the question below.

v'| Computer Monitors, Desktop Paints and Varnishes
Computers and Laptops
Food and Catering Services
Air Conditicners
Training Facilities / Hotels / Venues
Vehicles
D Toilets and Urinals
Fridges and Freezers
D Textiles / Uniforms and Wark Clothes

NOOOM

Copiers

Do you use green technical specifications for the procurement activity/ies of the non-CSE item/s?

Yes No

(]




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCPI)
QUESTIONNAIRE

8. In determining whether you provide up-to-date procurement information eésily accassible at no cost, which of
these conditions is/fare met? (7a)

Agency has a working website
please provide link:  www pnu.edu.ph

Precurement information is up-to-date
Information is easily accessible at no cost

10. In complying with the preparation, posting and submission of your agency's Procurement Monitoring Report,
which of these conditions is/are met? (7b)

Agency prepares the PMRs

PMRs are promptly submitted to the GPPB
please provide submission dates: 1st Sem - August 30,2018 2nd Sem - January 31, 2019

D PMRs are posted in the agency website
please provide link: WWW,DHUBGU,Dh

PMRs are prepared using the prescribed format

11. In planning of procurement activities tc achieve desired contract outcomes and objzciives within the target/allotted timeframe,
which of these conditicns isfare met? (8¢)

D There is an established procedure for needs analysis andfor market research
D There is a system to monitor fimely delivery of goods, works, and consulung services

Agency complies with the thresholds prescribed for amendment to order. varation orders. and contract extensions,
if any, in competitively bid contracts

12. In evaluating the performance of your procurement personnel, which of these conditiens is/are present? (10a)

Personnel roles, duties and responsibilities involving procurement are included in their individual performance
commitment/s

I:I Procuring entity communicates standards of evaluation to procuremeni sersonnel
D Procuring entity and procurement personnel acts on the results and takes corresponding action

13. Which of the following procurement parsonnel have participated in any procurerne iraining and/or professionalization program
within the past three (3) years? (10b)

Date of most recent iraining: August 14-17 2018

Head of Procuring Entity (HOPE}

Bids and Awards Committee {BAC)

BAC Secretarial/ Procurement/ Supply Unit
BAC Technical Working Group

End-user Unit/s

RESREECERER

Cther staff

14. Which of the following is/are practised in order to ensure the private sector access to Ine procurement oppertunities of the
procuring entity? (10c)

D Forum, dialogues, meetings and the like {apart from pre-bid conferences; are conducted for all prospective
bidders at least cnce a year

The PE promptly responds to all interested prospective bidders’ mguines and concerns, with available facilities and
various communication channeis




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCPI)
QUESTIONNAIRE

15. In determining whether the BAC Secretariat has a system for keeping and‘maimazni'ng pracurement records.,
which of these conditions is/are present? (11a)

There is a list of procurement related documents that are maintained for a period of at least five
years

The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and electronic copies in dedicated computers

The documents are properly filed, segregated, easy to retrieve and accessible to avthorized users and
audit personnel

18. In determining whether the Implementing Units has a system for keeping and maintaining procurement records,
which of these conditions is/are present? (11b)

There is a list of contract management related documents that are mainiained for a pericd of at least
five years

The documents are kept in a duly designated and secure locaiion with hard copies kept in appropriate
filing cabinets and electronic copies in dedicated computers

The documents are properly filed, segregated, easy to retrieve and accessible to authorized users and
audit personnel

17. In determining if the agency has defined procedures or standards for quality control aceeplance and inspection
of goods, works and services, which of {hese conditions is/are present? (12a)

Agency has written procedures for quality control, acceptance and nspeclion of goods, services and works
Have you procured Infrastructure projects through any mode of procurement for the past year?
Yes D Ne
If YES, please answer the following:

Supervision of civil works is carried out by qualified construction superviscrs
Name of Civil Works Supervisor: Alfredc Alarcon Jr

D Agency implements CPES for its works projects and uses results to check contractors” qualifications
(appiicable for works enly)
Name of CPES Evaluator:

18. How long will it take for your agency to release the final payment to your supplierisaivice provider or contractor/consultant once
documents are complete? (12b} within 30 days

19.Whenir P
A. Eligibility Checking (For Consulting Services Only)
B. Shortlisting (For Consulting Services Only)
C. Pre-bid conference
D. Preliminary examination of bids
E. Bid evaluation
F. Post-qualification

Observers are invited to attend siages of procurement as prescrbed o the IRR
Observers are atlowed access to and be provided documenis. free of charge as stated in the IRR

D Observer reports, if any, are promptly acted upon by the procunng entity




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS [APCP)
, QUESTIONNAIRE

20. 1n creating and operating your Internal Audit Unit (I1AU) that performs spec‘lahzed pl’E)s:urement audits.
which set of conditions were present? (14a)}

Creation of Internzl Audit Unit (IAU) in the agency
Agency Order/DBM Approval of IAU position/s: Organizational Structure

Conduct of audit of procurement processes and transactions by the 1AU within the last three years

Internal audit recommendations cn procurement-related matters are implemented within 6 months of the submission
of the internal auditor's report

21. Are COA recemmendations responded to or implemented within six months of the submission of the auditors’
report? (14b)

I:l Yes (percentage of COA recommendaticns responded to or implemented within six months}
%o

No procurement relzted recommendations received

22. In determining whether the Procuring Entity has an efficient procurement complaints systern and has the capacity
to comply with procedural requirements, which of conditions isfare present? {15a)

@ The HOPE resolved Protests within seven (7) calendar days per Sechon 5% of the IRR
The BAC resolved Requests for Reconsideration within seven (7} calendar days per Section 55 of the IRR

I:I Procuring entity acts upon and adopts specific measures lo address procurement-related complaints,
referrals, subpoenas by the Omb, COA, GPPB or any quasi-judicialiauasi-adrministrative body

23. In determining whether agency has a specific anti-corruption progranvs reltated o procuement which of these
conditions is/are present? (16a)

Agency has a specffic office responsible for the implementation of goud governance programs
Agency implements a specific good governance program including anti-corruption and integrity development

D Agency implements specific policies and procedures in place for detection and prevention of corruption
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Mame of Agency:

ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance indicator [APCPY) Self-Assessment Form

Date of Self Assessment:

MName of Evaliator:
Position:

No. . j Comments/Findings to the Supporting Information/D tati
° Assessment Conditions Agency Score | APCPI Rating™ . /¥ as ) pporting Intorm c‘:n! ocumen _ on
{adicators and Subindicaters {Not to be Included in the Evaluation
PILLAR I LEGISLATIVE AND REGULATORY FRAMEWORK
Indicator 1. Competitive Bidding as Default Method of Procurement
Percentage of competitive bidding and limited source
l.a bk . 71.04% 1.00 PMRs
bidding contracts in terms of amount of total procurement
P tage of etitive bidding and limited source
1p | creentage of comp Hading ! 35.29% 1.00 PMRs
bidding contracts in terms of volume of total procurement
Indicator 2. Limited Use of Aemative Methods of Procurement
2.a Percentage of shopping contracts in terms of amount of total 0.00% 280 PMRs
procuremsnt
2b Percentage of negotiated coniracts in terms of amount of 26.96% 0.00 PMFs
total procurement
Percentage of direct contracting in terms of amount of total
2c 0.00% 3.00 PMEsS
procurement
Percentage of repeat order contracix in terms of amount of
2.d 0.00% 3.00 PMBs
total procurement
P T d i
Z.e [Compiiance with Repeat Order procedures n/a n/a rocurement decuments relative to
conduct of Repeat Order
P -
2.f  |Compliance with Limited Source Bidding procedures n/a nfa rocuremenfc d_ocuments rel_atn.-'e to
conduct of Limsited Scurce Bidding
Indicater 3. Competitiveness of the Bidding Procass
3.a [Average number of eniities who acquired bidding documents 150 0.00 Agency records and/or PhilGEPS records
2b JAverage number of bidders who submitted bids 1.50 0.00 Abstract of Bids or other agency records
3.c |Average number of bidders who passed eligibility stage .50 1.0G0 Abstract of Bids or other agency records
3.d [sufficiency of period bid Fully 3.00 A ds and/or PhIGEPS record
. ufficiency of period to prepare bids Compliant { gency records and/or Phi records
Cost B fit Analysis, Work Plans,
Use of proper and effective procurement documentation and Fully o8 -ene :-13 ys'? ? ans.
3.e X i i . . 3.00 Technical Specifications included in
technical specifications/requirements Compliant oo
bidding documents
Average |

PILEAR H. AGENCY INSTITUTIONAL FRAMEWORK AND MANAGEMENT CAPACITY

Indicator 4. Presence of Procurement Qrganizations

Verify copy of Order creating BAG;

N Fudl s . -
4.a |Creation of Bids and Awards Commitiee{s} Com Eiimt 3.00 Organizational Chart; and Certification of
P Training
Full Verify copy of Order creating BAC
4.b | Presence of a BAC Secretariat or Procurement Unit Com li‘;nt 3.00 Secretariat; Orgamizational Chart; and
P Certification of Trairing
indicator 5. Procurement Planning and impiemeniation
5.2 |An approved APP that includes all types of procurament Compliant Copy of APP and its supplements {if any)
Preparation of Annual Procurement Plan for Common-Use
ch Supplies and Equipn:lent (APP-C_SE) an.d Proeurement of Fuli.y APP, APP-CSE, PMR
Common-Use Supplies and Equipment from the Procurement]  Compliant
Service
. : . . e 1TBs andfor RFEQs clearly
Existing Green Specifications for GPPB-identiffed non-CSE . o X
5¢ |, Compliant indicate the use of green technical
items are adopted N . .
specifications for the procurement activity
Indicator 6. Use of Government Electronic Procurement System
P 1 f bic tunitie ted by the PhilGEPS-
6.a erf:en AE€ OF BIC ohporiuniies posiec by the Pl 40.00% 0.00 Agency records and/or PhilGEPS secords
registered Agency
P e f contract rd infermation posted by the
gp || Croentage of conlraci awardinlormaton posted By 66.67% 2.00 Agency records and/or PRIGEPS records
PhilGEPS-registered Agency
6 Percentage of contract awards procured through alternative 0.00% Agency records and/or PHIGEPS records

metheds posted by the PhilGEPS-regisiered Agency

Indicator 7. System for Disseminating and Monitering Procurement Information

identify specific procurement-related

Presence of website that provides up-to-date procurement Fedl L i .
T7a |, . . .p P P _y 3.00 portion in the agency website and specific

information easily accessible at no cost Compliant L

website links
Preparation of Procuremeant hMonitoring Repoits using the . i
Full Co f PMR and d that it
7.b |GPPB-prescribed format, submission to the GPFB, and y 3.00 py‘o and receive copy mat It was
Compliant submitied to GPPB

posting in agency website

Average |




Name of Agency:

ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance Indicator (APCPI} Self-Assessment Form

Name of Evaluator:

Date of Self Assessment: Position:
No. Assessment Conditions Agency Score | APCP! Rating* C‘:ﬁmeﬁisfﬁndiags ?6 the SuppoTang :‘ﬁ%}‘ﬁiaﬁa:ﬁf D‘cumenﬁiﬁan
indicators and Subindicators {MNot i be Included in the Evaluation
PiLLAR 0li. PROCUREMENT QPERATIONS AND MIABKET PRACTICES
Indicator 8. Efficiency of Procurement Processes
53 Percentage of total amount of contracts sighed within the 52.60% 3.00 APP {including Supplemental
" |assessment year against total amount in the approved APPs ) ’ amendments, if any) and PMRs
Percentage of total number of contracts signed against total APPlincleding Supp! ol d
8.k Inumber of procurement projects done through competitive 100.00% 3.00 i {including Supplemental amendments,
g if anyland PMRBs
bidding
Agency Procedures/Systems for the
conduct of needs analysis or market
Planned praocurement activities achieved desired contract Fall research, monitoring of timely delivery of
8.¢ |oukcomes and ohjectives within the targetfalictied V 3.00 goods, works, or services
Compliant

timeframe

Contracts with amendments and
variations to order amount to 10% or less

Indicator 9. Compliance with Procurement Timeframes

Percenlage of conlracts awarded within prescribed period of

9. R I06.00% 3.00 PiIRs
action to procure goods
P ntage of contracts awa ithi ibed period of

ab er‘ce gt fs] : rded wn_ i prescribed period o 100.00% 2.00 PMRs
action to procure infrasttucture projects
Percentage of contracis awarded within prescribed period of

9 5 ¥ P nfa n/a PMRs

action to procure conrsulting services

indicator 10. Capacity Building for Government Personnel and Private Sector Participants

Samples of forms used 1o evaluating

108 There is a system within the procuring entity to evaluate the Fuily 200 procuremeant performance on top of or
" | performance of precurement personnel on a regular basis Compliant ’ incorporated within the regular
assessment for Procurement Personnel
icinati ; ke & ies of Office & , traini
Percentage of participation of procurement siaffin , Ask for cog_:xes N —c_e rders, training
10.b L R e #YALUE! #VALUE! modules, list of participants, schedules of
procurement training and/or professionalization program O
actual training conducted
The procuring entity has open dialogue with private sector _ i
" 5 R4 P 8 r o ) Ask fos copies of documentation of
10.c jand ensures access to the procurement opportunities of the Compliant 2.60

procuring entity

activities for bidders

Indicator 11. Management of Procurement and Contract Management Records

The BAC Secretariat has a system for keeping and

Fully

Verify actua! procurement records and
time it tock to reirieve records (should he
no more than two hours})

1la ; 3.00 .
maintaining procurement records Compliant Refer to Section 4.1 of User's Manua! for
list of procurement-retated documents for
record-keeping and maintenance.
implementing Units has and is implementing a system for Euily Verify actual contract management
11.b | keeping and maintaining complete and easily retrievable com li‘yant 3.00 records and time it ook to retrieve
LY
contract management records P recards should be no more than two hours
Irdicator 12. Contract Management Pracedures
Agency has defined procedures or standards in such areas as Fuil Verify capies of writien procedures for
12.a |quality control, acceptance and inspection, supervision of com liyant 3.00 quality controi, acceptance and inspection;
works and evaluation of contractors’ perfermance R CPES evaluation formsz
Ask Finance or Accounting Head of Agenc
. On or before ’ T & gency
12.b {Timely Payment of Procurement Contracts 30 davs 3.00 for average period for the release of
¥ payments for procurement contracts
Average it vy

PILLAR V. INTEGRITY AND TRANSPARENCY OF AGENCY PROCUREMENT SVSTERY

Indicator 13. Ohzerver Participation in Public Sidding

13.a

Dbservers are invited to attend stages of procurement as
prescribed in the IRR

Fully
Comopliant

Verify copies of Invitation Letters to {50s
and professional associations and COA
{List and average rumber of £50s and PAs

204 gverage Lis &

invited shall be noted.}




ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Cotonpliance and Performance Indicator {APCPI} Self-Assessment Form

Name of Agency: MName of Evaluator:
Date of Self Assessment: Position:
No. pporting |

Comments/Tindings to the

Supportng .m‘armat’cﬁ;’ﬂacamentaﬁﬁﬁ

Assessment Conditions Agency Score | APCPI Rating™
EEncY € indicators and Subindicators {Not to be ncluded i the Evaluation
Indicater 14. Internal and External Audit of Procurement Activities
Verify copy of Order or show actual
1.8 Creation and operation of Interral Audit Unit {JALE) that Fully 200 organizational chart showlng 1AY, auidt
™ |performs specialized procurement audits Compliant ’ reports, action plans and 1AU
recemmendations
Above 90- Verify COA Annual Audit Report ok Acti
. n
14.b fAudit Reports on procurement related transactions 100% 3.00 = i . nua . udit Repart on ! ction
. on Prior Year's Audit Recommendations
combliance

Indicator 15. Capaciiy te Handle Procurement Related Complaints

The Procuring Entity has an efficient procurement complaints

Verify copies of BAC resolutions on Motion
for Reconsiderations, Protests and

15.a [system and has the capacity to comply with procedural Carijl‘z‘int Complaints; Office Orders adopting
requirements mesures o address procurement-related
complaints
Indicator 16. Anti-Corruption Programs Related to Procurement
182 Agency has a specific anti-corruption program/s related to Fully Verify decumentation of anti-corruption
procurement Compliant program
Average IV

GRAND TOTAL {Avarege | + Average 1T + Average Hi + Average IV / 4

Summary of APCPI Scores by Pillar

APCPI Fillars ldeal Rating  |Agency Rating
Legislative and Regulatory Framework 3.00 1.64
Agency Insitutional Framework and Management Capacity 3.00 2.30
Procurement Operations and Market Practices 3.00 #YALUE!L
Integrity and Transparency of Agency Procurement Systems 3.00 3.00
Total {Piliar lPillar il+Pitiar il Pitlarlv)/ 8] 3.00 EVALUEL

Agency Rating




Name of Agency:

ANNEX B
GOVERNMENT PROCUREMENT POLICY BOARD
CONSOLIDATELR PROCUREMENT MONITORING REPORT

Feriod Covered; CY

Total Mo, of Mo, of Tatal Mo, Of Na, of Contracts
Totel Amount of Totaf Number of No. of Contracts | Total Ameurt of Moy of Failed Total e, of Total No. of Bidders who Ma, of B.[d Contract Contricts that To.ml N, of contracts Awarded within
BApproved APP Pracuremant Fuwarded Cortracts Awarded Biddings Entitias who Bldders who passed Eligibllity Oppartunities havard Posted | incurred nagative with amendmants ta prestribed
Activitins Aequited Bld Does | Submitted Bids Pasted 48 Phil&GERS N order or variatien orders y
Staga at PhilGEPS slippage timeframes
Colme 1 Cobunn 2 Colume 3 Colsmn 4 Column & Cofumn § Colmn 7 Coluning Column 9 Column 10 Coumn il Lolumn 12 Coluwn 13 Column 14
1, Public Bidding*
1.1, Goods 5&00,0{!&0‘0 4 4 5,;]&}‘,322.32 1 & 5 5 4 4 1 4
1.2, Works 4,17&93;{.00 2 2 2,1117,985,8) ] 4 q 4 2 2
1,3. Consuiting Services 0.G0) 0 ) 0.00 0
SubrTotal 9,3?&,5&91.00 [ ) 8,929,2458.12 1 [ B ) ] 4 Q 1 2]
12 Alternative l@:u_gfs
2.1 Shopping {52.1 a above 50K]
2.1.2 Shopping (52,1 b above 50K}
2,1,3 Qther Shopping
2.2,1 Direct Contract/ng (above 50K}
2.2,3 Diraet Contracting (50K or less)
2.3,1 Repaat Crder {abave 50K}
2.3.2 Repeat Order (50K or less)
2.4, Limited Source Bidding
2.5.3 Negotlation [Comman-Use Supplies}
2.5.2 Negotiation (Recognizad Government Printers)
2.5.3 Negotiation (TFB 53.1} — .
2.5.4 Negotiatlon (SVF 53.9 ahove 50K} ,722,045,00 9 2] 3,988,637.16
2.5.5 Cther Negotated Pracurement {Others above 50K}
2.5.6 Other Nagot Tated Procuremant (50K or less)
Sub-Total 8,722,245.00 B} ] 3,388,637.16 0 0
8, Forelgn Funded Procuranieni’™
3.3, Publicly-8id
4.2, Alternative Modas
Suli-Tatal 0,06 0 0 0,00
i, Gthers, specify: A78,845.39 3 3 251,585,55
TOTAL 13,574,321,39 17 17 12,569,480.53
* Should includa foreign-funtled publicly-bid projects per procurameint type
#% AH procuremant using Fareign Furkls excluding Nutional Competitive Bldding (NCB) contracts; corversion to pase witl be at DS rates at the tirsa the bidsfquotations ware submitted
{Dasignation) (Designation) {Designation)




AMNEX C
APCPI Revised Scoring 2nd Rating System

No. |Assessment Condtions Acceptable {1}
L
PitiAR L LEGISLATIVE AND REGUEATORY FRAMEWORK
imdicator L Competitive Bidding as Default Method of Precxrement
1 Perzantags of competitive bidding and limited source bidding confracts in Below 70.00% Botwees 70.00.20.99% Petwesn 51 00-90.99% Between 91.08-100%
terms of amount of total procutament
2 Percantage of compatitive bidding and imited source bidding contracisin Bolow 20.00% Between 20.00- 35,953 Betwrasn 10.00-50.00% Abave 50.00%
terms of volume of total procurament
Indicator 2. imited Use of Aiternative Methods of Procurement
2 |Percentage of shopping contraciz in terms af amount of total procurement Above 7.00% Between §.00-7.00 Betwaen 4.00-5.99 % Balaw &.00%
4 |Parcentage of negotiated comtracts in trmsof amount of total procurement Abova 15.00% Batween 11.06-15.00% Betwean 6.00-10.05% Below 6.00%
5 |Percentage of direct contracting in terms of amount of total procurement Absva §.00% Between 3.00-4.00% Betwaen 1,00-2.85% Below 1.00%
Permentage of rapast order contracts in terms of amount of total
§ f SrUSMAZE OTrepest oiiercon SIS T amaunt of t Abeve £.00% Setween 3.00-4.00% Between 1.06-299% Beiow L.O0%
procurement
7 |Compliancs with Repeat Drder pracadures Npt Compliant Compliant
£ |C i with Limitad Sourca Bidding pr Mot Compitant Compli
Indicator 3. Competiti of the Bidding Pracass
9 _|Average number of entities whe acquired bidding decuments Balow 3.00 2.00-3.96 4.00-5.99 6.00 and above
19 jAavarage numbar of biddars who submitted bids Below: 2.60 2.00-2.8% 3.06-4.99 5.00 and above
11 |Average number of bidders who passed eligibiiity stage Balow 1.00 100-1.89 2.06-2.89 2.00 and above
12 (Sufficiency of pericd to prepar bids Naot Compliant Partially Compiant Substanti lly Campliant Fully Compliant

Use of proper and effective procumment documentation and technical

by the PhilGEPS-registerad Agency

3 . . . N N i .
ificats viraments Nat Compliznt Partially Compiant Subsiantizily Compliagt Fully Compliaat
PILLAR ff. AGENCY INSTITUTIGNAE FRAMIEWORK AND MANAGEMERNT CAPACTY
Indicatar 4., Presence of Procurement Organizations
14 |Creation of Bids 2nd Awards Committes(s) et Compliant Partially Compliznt Substantizlly Compliant Fully Compliant
15 jPresence of z BAC Secretariat of Procurament Unit Net Compliant Partially Compliant Substzntally Compliant Fully Compliant
Indicator 5. Procurement Planning and nplementation
16 [An approved APP that includes alltypes of procurement T Wat Compitant Compliart
IPreparation of Anaaa) Pro: Pln far tice Suppiies and
17 [Equipment (APP-CSE} and Procurement of Common-Usa Supplies and Nat Compliant Partially Compliant Substantilly Compliaat Fuffy Compliant
Eguipmant from the Procurement Service
18 {Existing Green Specifications for GPPB-identiffed non-CSE ems are adopied Kot Compliapt Complant
Indt 6. Use of Goverement Electronic Procuremant System
19 |Percentage of bid oppartunitias posted by the PhilGEPS-registered Agency Below 70.99% Betwaan 71.00-80.88% Betwaen 31.00-20.99% Above 91.00%
Percent t infarmation posted by the PhilGEPS regk
m :m"q aga of cantract avsrd infarmation posted by th PhilGERS registared Balow 20.00% Betwesn 20,00- 50.90% Between 51.00-80.00% Above E0.00%
gen
Parcentaga of contract s d th h alternats ethods posted
gy | rERTEER S COMTERERURACE procumd raush Slematve methoss e Belaw 20.00% Betwsen 2000 - 50.59% Behuesn 51.00-50.00% Above 30.00%

Indicator 7. System for Di and Menttaring Procurement information

Prasance of website that provides up-to<date procurement information easily|
acoessible at no cost

Net Compliant

Pariizlly Complant

Substantizly Compliamt

Fully Compliant

Praparation of Procurement Monitoring Reporis using the GPPE-prescribed
format, submission to the GPPB, and posting in agency wabsits

Nat Compiiant

Partially Compliant

Substantialy Compliamnt

Fully Compliant

PILLAR IIf. PROCUREMIENT GPERATIONS AND MARKET PRACTICES

Izl 2 Effidiency of Procarement I

Parcertags of totel amount of contracts signed within the assessment year

24 Below 4C.00% b 100.00% Betw 40.00- 60.59% Betu &1.00% 80,00 Relek
2painst totalamount in the approved APPs o orabove =en ween §1.00% -80.00% Above 30.00%
25 {Percentage of tofal number of contrects signed against total sumber of Balow 90.00% Betwaan 90.00- 92.95% Between 82.00-85.00% Abova 95.00%
Planned pracurement activities achieved desired contract owcomes and " . y -
Mot Co itant Partizlly C ant Svbsiant; I; iamt
b factives within the Ergt/alls vimeframa ompian artizlly Compian T, ntzly Compliatt Fully Compliant
indicator 9. Compliance with Procurement Timeframes
z7 [Percentage of contracts awarded within prescribed period of action to Below 50.00% Setwaen 50.00 to 95.59% Between 96.00 to 89.95% 100%
procura goods
2g [Peroemtage ofcontracts E“"fa'd‘!d within prascribed period of acian to Below 90.00% Setwenn 30.00ta 55.9% Between 25.00 to 92.59% 160%
procurs infrastructure projects
- — - . -
29 |Peroentags of contracts awarded within prescribied peried of action to Balow 90.00% Between 50.00ta 85.99% Betwean 36.00 o 99.99% 100%
rocure consulting services
Indicator 10. Capacity Bullding for Government Personnel and Private Socror Partcpants
Thers is a system within the procuring entity to evaluate the parformance of " . " " " :
30 Not Compliant Partally Compliant Substantially Compliant Fully Compliant

procwrament parsani2l oo a regular basis
. P

maint2ining compiete and 2asily reirievable contras management records

31 g5 of participation of o e training Lass than 60.00% Trained Between 60.60-75.29% Tramed Betwaen 76-90% of siafftrained Betwaan S1.00-100% Trained
and for professionalization program
RO, iy b =l ith g ortT 3
22 The p & entity haz open dia .ag:f: with private s i ranfj snsures ot Compliant compllnt
access tothe procurament oppartunities ofthe procuring entity
Indicater 11. Management of Procurament and Contrack Managament Records
33 |The ‘::‘c Secrefariat hasa system for keeping and maintining procuremant Mot Compliant Pastially Campliant Substantially Compliant Fully Complian:
racords
- . s it . . d
34 lmplamanting Units has ard = implamenting a systam for keaping n Nef Compliant Partially Compliznt Substantiaily Compllant Fully Complant

indicatos 12. Contract W nt Proceduces

Agency has defined proceduras or standards in such areas as quality contrel
35 |acceptance and inspedtian, supervision of works and evaluation of

contractors! performance

Not Compliant

Partially Complant

Substantafly Compliant

Fuly Compliant

36 {Timaly Payment of Procurement Contracs

After4s days

Beween 3845 days

Betwean 31-37 days

©n or hefore 30 days

DILLAR RF. INTEGRITY ZND TRANSPARENCY OF AGENLY PROCURETACNT SYSTERT

Indicatos 13. O v In Public Bdding

a7 lobsarvers are invited to attend stages of procurement as prescribad in the
IRR

Kot Compliant

Partiaily Compliant

Substantmily Compliamt

Fully Compliant

Indicatar 14. Internal and Exieraal Audit of Procurensent Activities

% reation and operation of tnterazl Audit Ynit (AU} that performs spacializad
rocurement audits

Mot Cornplient

Partialiy Carnpliant

Substantially Camplient

Fully Compliant

39 lAudit Reports on procurement related transactions

Below £0% compliance

Betwasan 61-70.99% compliance

Betwaon 71-88.98% compiianca

Above 80-100% compliance

Indicator 15. Capacdify to Handle Procurement Related Complainis

20 The Procuring Entity has an afficlent procurement complaints system and has
the capachy to comply with procedurat uire ments

Haot Complant

Pzrtially Complant

Substantially Compliant

Fully Compliant

Indicator 16. Anii-Corrupticn Progs Related ta P i3

a1 1Agem:v has a specific antt-carfuption pragram/s ralated to procurement !

Not Compliant

Partially Compliant

Subsizntia lv Compliant

Fully Compliant




Annex D

PROCUREMENT CAPACITY DEVELOPMENT ACTION PLAN TEMPLATE

Name of Agency: Period:
Sub-Indicators |Key Area for Development Proposed Actions to Address Key Areas Responsible Entity Tiretable Resources Needed
Percentage of competitive bidding and limited source bidding
la . .
contracts in terms of amount of total procurement
b Percentage of competitive bidding and limited source bidding
’ contracts in terms of volume of total procurement
2a Percentage of shopping contracts in terms of amount of total
' procurerment
2b Peroentage of negotiated contracts in terms of amount of total
’ pracurement
2e Percentage of ditect contracting in terms of amount of total
' procurement
2d Percentage of repeat order contracts in terms of amount of total
' procurement
2.e Compliance with Repeat Order procedures
2f Compliance with Limited Source Bidding procedures
3.a Average number of entities who acquired bidding documents
3.b Average number of bidders who submitted bids
3c Average number of bidders who passed eligibility stage
3.d Sufficiency of period to prepare bids
36 Use of proper and effective procurement documentation and
' technical specifications/requirements
4.3 Creation of Bids ardd Awards Committee(s)

4.h

Presence of a BAC Secretariat or Procurement Unit




5.a An approved APP that includes all types of procurement
freparation of Anhual Procurement Plan for Commen-Use
5h Supplies and Equipment (APP-CSE) and Procuresnent of
' Common-Use Supplies and Equipment from the Procurement
Service
5 Existing Green Specifications for GPPB-identified non-CSE items
' are adopted
6a Pertentage of bid oppartunities posted by the PhilGEPS-
' registerad Agency
b Percantage of contract award information posted by the
' PhilGEPS-registered Agency
6e Percentage of contract awards procared through alternative
‘ methods posted by the PhilG EPS-registered Agency
7.2 Prasence of website that provides up-to-date procurement
! information easily accessible at no cost
Praparation of Procurement Monitoring Reports using the GPPB
7.b prascribed format, submission fo the GPPB, and posting in
agency website
Percentage of total number of contracts signed against total
8.b number of procurament projecis done through competitive
bidding
3¢ Planned procurement activities achieved desired contract
' outcomes and objectives withit the target/allotted timeframe
9.8 Percentage of contracts awarded within prescribed period of
' action to procure goods
ob Percentage of tontracts awarded within prescribed perlod of
’ |action to procure infrastructure projects
9. Percentage of contracis awarded within prescribed period of
' action to procure consulting services
108 There is a system within the procuring entity to evaluate the
' performance of procurement personnel on a regular basis
10.b Percentage of particlpation of procurement staff in procurement
’ tralning and/or professionalization program
The procuring entity has open dlalogue with private sector and
10.c ensures access to the procurement opportunities of the
procuring entlty
113 The BAC Secretariat has a system for keeping and maintaining

procurement records




Implementing Units has and is implementing a system for

11.h keeping and maintaining complete and easily retrievable
contract management records
Agency has defined procedures or standards in such areas as
12.a quality control, acceptance and inspection, supervision of works
and evaluation of contractors’ performance
i2.b Timely Payment of Procurement Contracts
Ohservers are invited to attend stages of procurement as
13.a )
prescribed in the IRR
14. Creation and operation of Internal Audit Unit (1AU) that
’ performs specialized procurament audits
14.b Audit Reports on procurement refated transactions
The Procuring Entity has an efficient precurement complaints
15.a system and has the capacity to comply with procedural
requirements
163 Agency has a specific anti-corruption program/s related to

procurement




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCP!)
QUESTIONNAIRE

Name of Agency: Date: <mmidd/yy>

Name of Respondent: Position:

Instruction: Put a check { v} mark inside the box beside each condition/freguirement met as provided below and then fill in the corresponding blanks
according fo what is asked. Please nofe that all questions must be answered compistely.

1. Do you have an approved APP that includes ali types of procurement, given the following conditions? (5a)
Agency prepares APP using the prescribed format

Approved APP is posted at the Procuring Entity's Website
please provide link: northiuzon.pnu.edu.ph

Submission of the approved APP to the GPPB within the prescribed deadline
please provide submission dats: PHU MANILA

2. Do you prepare an Annual Procurement Plan for Common-Use Supplies and Equipment (APP-CSE) and
Procure your Common-Use Supplies and Equipment from the Procurement Service? (Sh)

Agency prepares APP-CSE using prescribed format
Submission of the APP-CSE within the period prescribed by the Dapartment of Budget and Management in

its Guidelines for the Preparation of Annual Budget Execution Plans issued annually
please provide submission date;  PNU MANILA

Proof of actuai procurement of Gommon-Use Supplies and Equipment from DBM-PS

3. In the conduct of procurement activities using Repeat Order, which of these conditions isfare met? {2}

Original contract awarded through competitive bidding

E A

The goods under the original contract must be quantifiable, divisible and consisling of at least
four {4) units per tem

The unit price is the same or lower than the original contract awarded through competitive bidding which is
advantageous to the government afier price verification

<

The quantity of each item in the original contract should not exceed 25%

afiz

Modzlity was used within 8 months from the coniract effeciivity date stated in the NTP arising from the
original contract, provided that there has been a pariial delivery, inspection and accepiance of the goods
within the same period

4. In the conduct of procurement activities using Limited Source Bidding (LSB), which of these conditiens isfare met? (2f)

: Upon recommendation by the BAC, the HOPE issues a Cerlification reseriing to LSB as the proper medality

Preparation and lssuance of a Lisi of Pre-Selected Suppliers/Consultants by the PE or an ideniified relevant
government autherity

Transmitial of the Pre-Selected List by the HOPE to the GPPE

Within 7cd from the receipt of the acknowledgement letter of the list by the GPPB, the PE posts the
procurement opportunity at the PhilGEPS website, agency website, i available and at any conspicucus
place within the agency

5. In giving vour prospective bidders sufficient period fo prepare their bids, which of these conditions isfare met? (3d)

Bidding documenis are available at the fime of adverisement/posting at the PhilGEPS website or
Agency websits,

Suppiemental bid bulletins are issued at least seven (7) calendar days before bid opening;
Minutes of pre-bid conference are readity available within five (5) days.

6. Do you prepare proper and effective procuremsnt documentation and techrnical specificationsfrequirements, given the
the following conditions? (3e})

The end-user submits final, approved and complete Purchase Requests, Terms of Reference, and other




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCPH
QUESTIONNAIRE
documents based on relevant charactenstics, funclicnahty and/or performance requirements, as required
by the procurement office prior o the commencement of the procurement activity

No reference to brand names, except for items/parts that are compatible with the existing flest or equipment

Bidding Documents and Requests for Proposal/Quotation are posted at the PhilGEPS website,
Agency website, if applicable, and in conspicucus places

7. In creating your BAC and BAC Secretariat which of these conditions isfare present?

For BAC: {4a)

Office Order creating the Bids and Awards Committes

please provide Gifice Order No.: 235
There are at least five {(5) members of the BAC
please provide members and their respeciive training dates:
Name/s Date of RA 9184-related training
A. Marvin E. Lucena August §-10, 2018
B. Nicetie N. Ganal Auguet 8-10, 2018
C. Carlito G. Miguel August 9-10, 218
D. Olive Joy F. Andaya August 85-10, 2018
E. Ma. Lina P. Sarie August 8-10, 2018
F. Mary Ann M. Balayan August 8-10, 2018
G. Richard R. Guiab August 9-10, 2018
Members of BAC meet qualifications
Majority of the members of BAC are trained on R.A. 9184
For BAC Secrstariat (4b)
Cffice Order creating of Bids and Awards Commitiee Secretariat or designing Procurement Unit to
actas BAC Secretanat
please provide Office Order No.: 235

The Hsad of the BAC Secretarial mests the minimum qualificaiions
please provide name of BAC Sec Head: Franklin R. Davawon Jr.

Efj Majority of the members of BAC Secretariat are tralned on R.A. 8184
please provide training date:  Augusi 910, 2018

8. Have you vonducted any procurement activities on any of the following? {5c)
If YES, please mark at least one {1} then, answer the question below.

Computer Menitors, Deskiop Paints and Varnishes
' Computers and Laptops
Food znd Catering Services
_ Air Conditioners B

E] Veahicles

E] Fridges and Freezers

D Copiers

Do you use green technical specifications for the procuremant activityfies of the non-CSE item/s?

Yeas D No

9. In determining whether you provide up-to-date procursment information easily accessible at no cost, which of
these conditions isfare met? (7a}

Training Faciliies / Holels / Venues
D Toilets and Urinals

Textiies / Uniforme and Work Clothes

Agency has & working website
please provide link:  northiuzon pnu.edu. ph

Procurement information is up-to-date

Information is easily accessible at no cost
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AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCP)

QUESTIONNAIRE
which of these conditions isfare met? (7b)
Agency prepares the PMRs
PMRs are promptly submitted to the GPPEB
please provide submission dates: istSem - PNU Main 2nd Sem - PNU Main

=

PMRs are posted in the agency website

please provide link:  pnu.sdu.pih

PMRs are prepared using the prescribed format

11. In planning of procursment activities to achisve desired contract outcomes and objectives within the targetialiotied timeframe,
which of these conditions is/are met? {3c)

_ There is an established procedure for needs analysis and/or market rassarch
There is a system to monitor dmely delivery of goods, works, and consulling services

Agency complies with the thresholds prescribed for amendment to order, variation orders, and contract extensions,
if any, in compelitively bid contracts

12, In evaluating the performance of your procurement perscennel, which of these conditions isfare present? {10a)

Persennel roles, duties and responsibilities involving procurement are included in their individual performance
commitment/s

Procuring entity communicates standards of evaluation to procurement personnsl
Procuring entity and procurement personne! acts on the results and takes comesponding action

13, Which of the Tollowing procurement personnei have parlicipated in any procursment training and/or professionalization program
within the pasl three (3) years? {10b)

Date of most recent fraining: <09/10/18>

Head of Procuring Entity (HOPE)

Bids and Awards Commititee (BAC)

BAC Secrstaria¥y Procurement/ Supply Unit
BAC Technical Working Group

End-user Unit/s

O BEEEEE

Other staff

14. Which of the following isfare practised in order to ensure the private sector access o the procurement opportunities of the
procuring entity? {10c)

Ferum, dizloguss, meetings and the like (apart from pre-bid conferences) are conducted for all prospective
bidders at least once a year

[

m The PE prompily responds to 2}l interasted prospactive bidders'’ inguiries and concerns, with available facilifies and
varicus communication channels




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATGRS {APCPI}
QUESTIONNAIRE

15. In determining whether the BAC Secrstariat has a system for keeping and maintaining procurement records,
which ¢f these conditions isfare present? {11a)

There is = list of procurement related documents that are maintained for a period of atleast five
years

The documents are keptin a duly designated and secure location with hard copies kept in appropriate
filing cabinets and slectronic copies in dedicated computers

l vy [ The documsnts are properly filed, segregated. easy to refrieve and accessible fo authorized users and

audit personnsl

16. in determining whether the Implementing Unils has a system for keeping and maintaining procurement records,
which of these condifions isfare present? (11b)

There is a list of coniract management rejated documenis that are maintained for a period of at least
five years

The documents are keptin a duly designated and secure location with hard copies kept in appropriate
filing cabinets and slectronic copies in dedicated computers

The documents are properiy Tiled, segregated, sasy 1o refrieve and accessible fo authorized users and
audit personnel

17. In determining if the agency has defined procedures or standards for quality conirol, acceptance and inspaction
of goods, works and services, which of these conditions igfare presem? {12a)

Agency has written procedures for quality control, acceptance and inspection of goods, services and works
Have you procured infrastructure projects through any mode of procurement for the past ysar?
Yes D No
I YES, please answer the following:

Supervision of civil works is carried out by qualified construciion superviscrs
Name of Civil Works Superviser: Engr. Chiistian Carifio

Agency implements CPES for its works projects and uses resulis to check contracters' qualifications
(applicable for works only)
MName of CPES Evaluator: DPWH

18. How long will it take for your agency to release the final payment o your supplierfservice provider or contractorfconsuliant,once
documents are compleie? (12b) 15 days

19.When inviting Observers for the following procurement activities, which of these conditions isfare mei? (13a)
A. Eligibility Checking {For Consulting Services Only}
B. Shoridisting {For Consulling Services Only)
C. Pre-bid conference
2. Preliminary examination of bids
E. Bid evaiuation
F. Postqualification

Observers are invited to attend stages of procurement as prescribed in the IRR
Observers are allowed access to and be provided documents, free of charge, as stated in the IRR

Observer reports, if any, are promptly acted upon by the precuring entity




AGENCY PROCUREMENT COMPHUANCE AND PERFORMANCE INDICATORS {APCPI}
QUESTIONNAIRE

20. In creating and operating your Internal Audit Unit {{AU) that performs specialized procurement audits,
which set of conditions were present? {14a)

Creation of Internal Audit Unit ({AU) in the agency
Agency Order/DBM Approval of |IAU position/s: Circular Letter 2008-5 April 14, 2008

Conduct of audit of procurement processes and tfransactons by the AU within the last three years

internal audit recommendations on procurermnent-related matters are implemented within 8 months of the submission
of the internal audiior's report

21. Are COA recommendations responded fo or implemented within six months of the submission of the auditors’
report? {14h)

D Yes {percentage of COA recommendations responded to or implemented within six months)
%

No procurement related recommendations received

22. In determining whether the Procuring Entity has an efficient procurement complaints system and has the capacity
to comply with procedural requirements, which of conditions isfare present? (15a)

l v i The HOPE resolved Protests within seven (7) calendar days per Section 55 of the IRR
The BAC resolved Requests for Reconsideration within seven (7) calendar days per Section 55 of the IRR

Procuring entity acts upon and adopts specific measures to address procurement-refated complaints,
referrals, subpoenas by the Omb, COA, GPPB or any quasijudicial/quasi-administrative body

23. In determining whether agency has a specific anti-corruption program/s related to procurement, which of these
conditions isfare present? {16a)

Agency has a specific office responsible for the implementation of good governance programs
Agency implements a specific good governance program including anti-corruption and integrity development

Agency implements specific policies and procedures in place for detection and prevention of corruption
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ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance Indicator {APCPY) Seli-Assessment Form

Name of Agency: PHILIPPINE NORMAL UNIVERSITY-MINDANAD Name of Eval
Date of Seff Assessment: Position:
No. . } Comments/Findings o the Supporting Information/Documentation
B nt Condib ency Score | APCPIRati
SSESSIMEN: Lonciions Agency ating* Indicators and Subindicators {Net o be Included in the Evaluation
PILLAR 1. LEGISLATIVE AND REGULATORY FRAMEWORK
Indicator 1. Competitive Bidding as Defauli Method of Procurement
1a P.erctentage ofcon::petitive bidding and limited source 35.65% 0.00 PIERs
bidding contracts in terms of amount of total procurement
ih P-erc-entage of con:lpeﬁtive bidding and limited source 112% .00 ——
bidding contracts in terms of volume of totsl procurement
Indicator 2, Limited Use of Alternative Methods of Procurement
14 Percentage of shopping contracts in terms of amount of total 29.76% 0.00 PhRs
procurement
21 Percentage of negotiated contracts in terms of amount of 32.98% o.00 PHIRs
total procurement
P ta f direct contracting in terms of amount of total
5 |Percentage of direct contracting in terms o of to 2.57% 200 PMIRS
procurermnent
2d Percentage of repeat order contracts in terms of amount of 0.00% 2.00 PMRs
total procurement
2e jCompliance with Repeat Order procedures nfa nfa Proc-uremen’[ documel:sts relative to
conduct of Repeat Order
2f |Compliance with Limited Source Bidding procedures nfa n/a Pmcmemen_t d-ncuments rei-atnre w
conduct of Limited Source Bidding
Indicator 3. Competitiveness of the Bidding Process
3.a [Average nurmnber of entities who acquired bidding documents 3.00 1.00 Agency records andfor PhilGEPS records
3.b |Average number of bidders who submitted bids 2.00 1.00 Abstract of Bids or other agency records
3.c |Average number of bidders who passad eligibiiity siage 2.00 2.00 Abstract of Bids of other agency records
Fuldl
3.d [Suffidency of period to prepare bids Y \i 3.00 Agency records and/or PRIlGEPS records
Compliant
R . Cost Benefit Analysis, Work Plans,
Use of proper and effective procurement documentston Fully . e . . .
e h . . . . 3.00 Technical Specifications included in
and technical specifications/requirements Compliant e
thidding docements
Average !

PILEAR . AGENCY INSTIHUTIONAL FRAMEWORK AND MANAGEMENT CAPACITY

Indicator 4. Presence of Procurement Organizations

Verify copy of Order creating BAC;

4.a |Creation of Bids and Awards Committes(s) Cori]-;:iyant 3.00 Organizational Chart; and Certification of
Training
Fully Verify copy of Order creating BAC
4 b (Presence of a BAC Secretariat or Procurement Unit Compliant 3.00 Secretarial; Organizationat Chart; and

Certification of Training

Indicator 5. Procurement Planning and implementation

5.2 [An approved APP that includes ali types of procurement Not Compliant Copy of APP and iis supplements {if any)
Preparation of Annual Frocurerment Plan for Common-Use
i [lsly APP-CSE] P tof
5h Supplies and Equtprj!ent( PP : ) and Procurement o Hot Compliant APP, APP-CSE, PMR
Common-Use Supplies and Equipment from the
Procurement Service
Existing G Specifications for GPPB-identified CSE ITBs andfor RFQs clearly
5.c Isting areen spediications for lcentiried nom Not Compliant indicate the use of green technical

iterns are adopted

specifications for the procurement activity

Indicator 6, Use of Government Electionic Procurement System

Percentage of bid opportunities posted by the PhiGEPS-

G.a N 100.00% 3.00 Agency recerds andfor PhilGEPS records
registered Agency
i i ted by th
gp |Fercentage of contract award ivformation posted by the 100.00% 3.00 Agency records and/for PhlGEPS records
PhilGEPS-registered Agency
th h aiternati
&.c Percentage of contract awards procured through alternative 0.00% 0.00 Azency records andfor PhilGEPS records

methods posted by the PhilGEPS-registered Agency
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ANNEX A

GOVERNMENT PROCUREMENT FOLICY BOARD
Agency Procurement Compliance and Performance Indicator {APCPI Self-Assessment Form

Name of Agency: PHILIPPINE NORMAL UNIVERSITY-MINDANAO Name of Evaluator:
Date of Self A nt: Position:
No, - _ Comments/Findings to the Supportng Information/Documentatipn
Assessment Conditions ency Score | APCP] Ratin; _ .
Agency 5" indicators and Sublndicators {Not te be Included in the Evaluaton
Indicator 7. System for Disseminating and Monitoring Procurement information
i Identi ifi -
Presence of website that provides up-to-date procurement Fully = tify ?pec © procuremez_tt related
7a |, . . b : 3.00 portion in the agency website and specific
information easily accessible at no cost Compifant -
website links
Preparation of Procurement Monitoring Reporis using the Partial c £ PMR and sred hat
a
7b |GPPB-prescribed format, submisston to the GPPB, and ar ‘_ Y 1.00 opyf:t and recefved copy that it was
o N Compliant submitted tc GPPB
posling in agency websile
Average It
PILEAR Hl. PROCUREMENT OPERATIONS AND MARKET PRACTICES
Indicator 8. Efficiency of Procurement Processes
2a Percentage of total amount of contracts signed within the 25.56% 1.00 APP {including Supplemental
" lassessment year against total amount in the approved APPs n ’ amendments, if any] and PMAs
Percentage of total number of contracts signed against total APP{inciuding Suppl ; B
&b |number of procurement projects done through competitive 100.00% 3.00 i {including Supplemental amendments,
I if anyjand PMRs
bidding
Agency Procedures/Systems for the
conduct of needs analysis or market
Planned procuremant activities achieved desired contract Substantiafly research, monitoring of timely delivery of
13!
8.c louttomes and objectives within the target/aliotted y 2.00 soods, works, or services
. Compliant
timeframe
Contracts with amendments and
variations to crder amount to 10% or less
Indicator 9. Compliance with Procurement Timeframes
9.a Per'centage of contracts awarded within preseribed period of na nfa PMRs
action o procure goods
ob Per_centage of con-i:acts awarded wi_thi:r-k prescribed period of 100.00% 2.00 PMRs
action to progure infrasfructure projects
g Percentage of contracts awarded within prescribed period of n/a nfa PMiRs

action to procure consulting services

Indicator 10. Capacity Building for Government Personnei and Private Sector Participants

Samples of forms used to evaluating

modules, list of participants, schedules of

102 There is a system within the procuring entity to evaluate the Fully 2.00 procurement performance on top of or
" |performance of procurement personnel on a regular basis Compliant ) incorporated within the regular
assessment for Procurement Personnel
L . Ask for copies of Office Orders, traint
10h Percentage of participation of procurerwent staffin 0.00% 5.0 pies o » HRNINE
"~ |procurement training anrd/or professionalization program ’ )
P % and/or p - Prog| actual training conducted
The procuring entity has open dialogue with private sector
P g entity v Eu P . ) Ask for copies of documentation of
10.c land ensures access to the procurement opportunities of the Compliant 3.00

piccuring entiiy

activities for bidders

Indicator 11. Management of Procurement and Contract Management Records

The BAC Secretariat has a systemn for keeping and

Fully

Verify actual procurement records and
time it took to retrieve records (shouid be
no more than two hours})

1lia | 3.00 .
maintaining procurement records Compliant Refer o Section 4.1 of User's Manual for
iist of procurement-refated documents for
record-keeping and maintenance.
Implernenting Units has and is implementing a system for Ful Verify actual contract management
11.b |keeping and maintaining complete and easily retrievable Com Iiin‘ 3.00 records and time it took to retrieve
contract management records plam records should be no more than two hours
Indicator 12. Contract Management Procedures
Agency has defined procadures or standards in such areas as Full Verify copies of written procedures for
12,2 {quality conirol, acceptance and inspecton, supenvdsion of Corn .Iiint 3.60 quality control, acceptance and
works and evaluation of conftractors’ performance e inspection; CPES evaluation formsz
Azk Finance or Accounting Head of Agency
12.b |Timely Payment of Procurement Contracts After 45 days .00 for average period for the release of

payments for procurement contracts

Average IH
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ANNEX A

GOVERMNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance Indicator {APCPI) Self-Assessment Form

Name of Agency: PHILIPPINE NORMAL UNIVERSITY-MINBANAD

Name of Evaluator:

Date of Self Assessment Position;
HNo. - j CommentsfFindings to the Suppariing Informaton/Docurmentation
Assessment Condition A 5 APCEL Rati . . .
et oS Bency Score ng* Indicators and Sublndicalors [Not to be incleded in the Evafuation

PHLIAR IV INTEGRITY AND TRANSPARENCY OF AGENCY PROCURENIENT SYSTEM

Indicator 13. Observer Participation in Public Bidding

Verify copies of invitation Letters to (S0s

138 Observers are invited to attend stages of procurement as Fully 3.00 and professional associations and COA
™ |prescribed in the IRR Compliant ' {List and average number of CSOs and PAs
invited shall be noted.
Indicator 14. Internal and External Audit of Procurement Activides
Verify copy of Order or show actual
112 Creation and o-pe-ration of Internal Aud-it Unit {YAU} that Not Comphant 2.00 organizaﬁor_)a! chart showing 1AU, auidt
performs specialized procurement audits . reports, action plans and 1AU
recommendations
Between 61- Verify COA Annual Audit Report on Act
L=
14.b |Audit Reporis on procurement related transactions 70.99% 1.00 i ua | it Reporton 3 cHion
i on Prior Year's Audit Recommendations
compliance
Indicator 15, Capacity to Handie Procurement Related Complaints
Verily copies of BAC resolutions on Motion
The Procuring Entity has an efficient procurement i for Reconsiderations, Protests and
. . . Substantially . i
15.a {complaints system and has the capacity to comply with Compliant Cormplaints; Office Orders adopting
raplian

procedural requirements

mesures to address procurement-related
complaints

Indicator 16. Anti-Corruption Programs Related %o Procurement

16.a

Agency has a specific anii-corruption program/s related to
procurement

Not Comphliant

Lverage IV

Verify documentation of anti-corruption
program __

GRAND TOTAL {Avarege 1 + Average li + Average Hi + Average IV / 4}

Suramary of APCP] Scores by Pitlar

APCPI Pillars Ideal Rating  jAgency Rating
Legislative and Regulatory Framework 3.00 1.36
Agency Insitutionai Framework and Management Capacity 3.00 1.60
Procurement Operations and Market Practices 3.00 2.36
Integrity and Transparency of Agency Procurement Systems 3.00 1.00
Total (Pillar i+Pillar I+Pilar lil+ PillariV}f4| 3.00 1.58

Vo

Agency Rating




ANNEX B
GOVERNMENT PROCUREMENT POLICY BOARD
CONSOLIDATED PROCUREMENT MONITORING REPQRT
Name of Agency: PHILIPPINE NORMAL UNIVERSITY-MINDANAO Peviod Covered: CY 20
Total No. of No, of Total No, Of
Total Amount of Total Number of No., of Contracts Total Amount of Mo. of Failed Total No, of Total No. of Bidders who No. of Etd. Contract Contracts that Total No. of contracts
Approved APP Procurement Awarded Contracts Awavded Biddings Entltles wha Bldders who passed Eligibility Opportunities Award Posted | Incurred negative with amendiments ta
Activities Acquired Bid Dogs {  Submitted Bids Posted at PhiIGEPS oriler or varlation orde
Stage at PhIlGEPS slippage
Column 1 Column 2 Column3 Column 4 Column § Column 6 Calumn 7 Column 8 Calumn 9 Column 10 Coluymn i1 Colutmn 12 Column £3
1. Public Bidd ing**
1,1, Goods 0.00 0 0 0,00 0 0 0 0 0 0 i) 0
1.2. Works 4,100,000.00 1 1 2,848,285.57 ] 3 2 2 1 1 i 0
1,3, Consulting Services 0.00 0 0 g.00 0 0 0 0 0 0 0 i
Suba-Total 3,100,000.00 1 1 2,848,285.57 i 3 2 3 1 1 0 0
2, Alternative Modes
2,11 ihopplng {52.1 & abows 50K} 0,00 0 0 0.00 3]
21,2 shopplnﬁ (52,1 b above 50K) y 22 22 ©-2375,106.82. 23
2.1.3 Gther Shopping [ 0 0.00
2.4.1 Direct Contracting (above 50K) [ 0 0.00
2.2.2 Direct Contracting [S0K or [ass) 7 7 125,2‘:}“9.92
23,1 Repeat Order labove 5CK) 0 4 0,00
2.3,2 Repeat Order {50K or lass) 0 0 0.00
2.4, Limited Scurce Bldd'ng i 0 0.00 0
2.5.1 Negotlation {Common-Use Supplies) 14 14 267,937.25
2,52 Nagotatlon QRec§nlzed Government Printers) 0 0 0,00
2.5.3 Negotiation (TFB 53.1) 0 0 0.00 Q 0
2.5.4 Negotiation {8V 53,9 above 50K} [ B 1,826,305,00 [ [
2.5.5 Other Negotlated Procurement {Others above 50K) 0 1] 0.00
2,56 Other Negotlated Procurement (50K or less; : 0 i 51 51 805,780,138
Sub-Total 6,541,000.00 102 102 5,400,349.12 30 0
13. Foreign Funded Procurement**
3.1, Publicly-Bid 0.00 0 0 0.00 0 0 0
: 3.7, Alternative Modes 0.00 0 0 0,00 0 0 [}
Sub-Total 0,00 0 0 0.00
4. Othars, speci-fv:
TOTAL 9,641, 000.00 103 103 8,244,634.69
*Should include foralgnfunded publicly-hid projects per procurement type
#k All procurement using Forelgn Funds excluding National Competitive Bidding (NCB) contracts; tonversion to peso will be at BSP rates at the flme the hids/quotations were submitted
{Peslgnation) {Designation) {Designation)




ANNEX ©
APCP] Revized Scoring and Rating System

Ko, Conditions

PILLAR L LEGISLATIVE AND REGULATORY FRAMEWORK

gi 1 Competitive Bidding as Default Method of Pr

1 [Parcentage of competitiva bidding 23 limited source bidding centracts in

Belows T0.O00

terms of amouat of total procurement e s Batween 510090, =0 91.00-100%
5 Percentage of competitive bidding and limited source bidding contracis in Below 36.00% B o 20.00-29.95% an 6. Above 5000%
terms of volume of tetal procurement
d 2. Limnited Use of Alternative Methods of Procurement
3 |Parcentzge of shapping contracts in terms of amount of tota! procurement Abgve 7.00% Behween 6.96-7.00 % Batween 4.05-525 % Balow 4.00%
4 |Percentage of negotiated contracts n terms af amaou it of tokz| procurement Above 15.00% Between 11.00-15.00% Between £.00-10.99% Below 6.00%
5 |Percentage of direct contracting in terms ofamount of total procurement Abova 4.00% Between S.00-4.00% Between 1.00-2.09% Below 1.00%
Percentage of repeat order contracts in terms of amount of ot
5 58 afrepen Atrova £.00% Batwasn 3.06-4.00% Betwear LOG-295% Below 1.60%
procurement
7 |Complianee with Repeat Qrdar procedures Mot L [
8 |Compliance with Limited Scurce Bidding d Mot Compliant Compliant
Indicatar 3. Competitiveness ofthe Bidding Process
5 _|Average number of entities who acquired bidding documents Below 3.00 3.80-3.99 4.00-5.99 6.00 and above
10 lAwverage number of bidders who submited bids Below 2.0 2.00-2.59 3.00-4.99 5.00 and above
11 jAverage numbar of bidders who pessed eligibilty stage Below 1.60 10e-199 2.np-2.30 3.00 and above
12 |sufficiency of period to prepare bids Hot Compliant Partially Compiant Substantizlly Compliant Fully £ He
1 Use of proper and effactive procurement documentation and technical Hot Compli Partial I' b N _ .
iFications/mquirements mpliant artially Complizng Substantially Compliant Fully Compliznt
FPIIAR if. AGENEY INSTITUTIONAL FRAMEWORK AND MANAGEMENT CAPACITY
Indicator 4. Presence of Procuwrement G Eratis
14 |Creation of Bids and Awards Committee(s] i Kot i Partially Conpliant Substaniizlly Compliant f Fally € t
15 |Presence of a BAC Secremriat or Procurement Unit | Kot Compliant Partially li Substantizly Complé il Fully Compliant
Iedicator 5. Procurement Planning and 5 2
16 |Anapproved APP that inciudes afl fypes of procurement Kot & T Compliant
Preparation of Annual Procurement Plen for Common-Use Supplies and
17 |Equipment{APP-CSE] and Procurement of Common-Lise Supplies and WNot Compliant Parimily Complant Substantia iy Compliant Fulty Compliant
Equipmant from the Procuramsent Servica
18 IExistingGreen Specifications for GPPE-identifed nen-{SE ftems are adopted et Campliant Compitant
Indicator 6. Use of Governim &nk Electronic P: enk System
19 |Parcentage of bid opportunities posted by the PhilGEPS-registered Agency Below 70.96% Betwenn 71.00-80.99% Setween B1.00-90,85% Above 51.00%
Percentaga of contract s ward informati sied by the PhilGEPS-registered
2 | e ward information posted by the PRIGERS regista) Below 20.00% Between 20.00- 50.99% Betwaen 51.00-50.00% Above $0.00%
Percentage of contract swerds procured through skernative methods posted
21 Balow Z0.00% X =50 LB-8iL|
by Hhe PHIGEPS-ragistered Agency Wi Between 2000 -50.95% Betwzen 51.00-80.00% Above 30.00%
indicator 7. System for Di inating and Monitoring Pr entnformation
Presence of websits that provides up-tordate procurement information easily’ N 3 "
22 Not C fant ' iant ¢ 7
- ccnssila o ne cost ot Complia: Partialy Compliant Substantialy Compliant Fully Compliant
Preparation of Procurement Monitoring Repoits using the GPPB-prescribed N N _ N N
e ntialy %
23 format, subrmission to the GPPE, and ing in agency wehsits Mot Compliani Partially Complant Substantialy Compliant Fully Complant
PH AR §H. PROCUREMENT OPERATIONS AND MARKET PRACTICES
Indicator 8. Efficiency of Procurement Processas
2q |Percentage of total 2mount of contracts signed within the assessment year Baiot 40.00% or sbova 200.00% Betwaen 48.00- 60.55% Between 61.00% -80.00% Above 80.00%
against totaiamount in the approved APPs
Percentage of total number of contracts signed againsttotal number of
25 g Q0% 00 Batw; 3095,
procurement projects don through competitive bidding Baiow 90.00; Batwaen 30.00- 32.39% men 93. 5.00% £bove 95.00%
Plannad procurement activities achieved desired comtract outcorres 2nd . " 5
26 Mot G lant Partiall lani Substantially liznt ¢ i
obisctives within the tarmt/aliotted Hmeframe ot Complian ¥ Complant < By Complia Fully Compliant
Indi 9. Compliance with Pr Timefranes
p f - - - -
27 |Fereentage of contracts awarded within prescritied peried of action to Below 30:00% Betwaen 90.00 t0 95.59% Between 95.00 t0 59,95% 100%
procure goods
Peroentage of - ithin prescr i i
P ntags of contragts auarded within prescribed period of action to Belaw 90.00% Between 90.00 to 55 .95% Betwean 96.00 to 59.95% 100%
procure infrastructire prajects
29 [Percentags of o rded within p period of action to Below 30.00% Betveen 90.00 1o 95.99% Betwean 96,00 {0 59.99% 100%
procure consuliing sanvices
i 14 Capacity Bullding for Gove Py | and Private Sector Partic
is a syste; this il f tho of
o |There = a system within the procuring entiy to evaluate the pedermance Not Compliznt Partially Compliant Substantaly Complinnt Fully Comphant
procuremant; persannelon a regular hasis
7y [Fercentage of part of precs in pro<u training Less than 60.00% Trained Betwsen 50,00-75.59% Trained Between 76-90% of staff trained Betwasn $1.00-100% Trainad
and for prof i program
a The procuring entity has open dlalug?.e with private set:'mran!i ensures Mot Compliant Complant
access to the procurement opportunities of the procuring entity
indi 11 M. of Pr and Contract Management Records
. = - — ot
= e i’:c Secretariat hasa systam for keeping and maintaining procureme Not Compliant Partialy Complaat Substontialy Compliant Eully Compliant
records
34 'mP{em,ef't’"g Units hias and i= implementinga system for kesfing and Mot Compliznt Partially Comalint Substantially Compliant Fully Compiant

and @asily r contract records

Indicator 12, Contract Management Procadures

Agency has defined prozedures or standards in sach areas as guality control,
35 |acceptance and inspaction, supervision of works and evaluation of
contractors” performance

NatCampliant

Partially Complant

Substantialy Compliant

Fully Comptiant

36 [Timely Payment of Procurement Coniracts Aftar 45 days Between 38-45 days Betwzen 31-37 days Cn or before 30 days
PHIAR IV, INTEGRITY AND TRANSPARENCY OF REENEY PROCURERIENT SYSTER
Indicatar 13. Ohservar Partldpation in Public Bidding
invit .z i in#h
a7 ;I:ewers are invited te aitend stages of procurement as prescribed in the ot Compliant Pertially Complant Substantialy Compliant Fully Compliant
Fndicator 3. lnternal and Extemal Andit of Procurement Activities
- - ~ P — -
3g foreation and operation of frterme Awdic Ut (1AL that perfarms spedalized Not Compliant Fortiafty Compiant Subrstantially Complisnt Fully Compliant
procurament audits
29 |Audit Reports on procurament rafated transactions Below 60% compliance Batwaen §1-70.59% mmplience Batween 71-89.39% fance Abova 26-100% i
gi 15. Capadity to Hardie Procurement. Relaied Comptainis
: - . : T
aa The Prccurmg Entity has ?n efficient pmcure}'nentcompla!m system and has Not Compliant Partalty Compliant Substantialy Compliant l Fully Compliant
tha capacity to comply with procedural requoements
dj 16. Anti-Gorruption Programs Related ta Procaremant
4L ]Agenu_r has a specificanti-corruption program/s related to procurzment | Not Compliant Partially Compiant Substzntially Compliant I Fully Compliant




Annex D

PROCUREMENT CAPACITY DEVELOPMENT ACTION PLAN TEMPLATE

PHILIPPINE NORMAL UNIVERSITY-MINDANAD

Perioc:

Sub-Indicators

Key Area for Developrment

Proposed Acticns to Address Key Areas

Respongible Entity

Timetable

Resources Needed

Fercentage of competitive bidding and Fmited source blddling

La
contracts In terms of amount of total procwreiment

b Percentage of compatitive bidding and Inlted source bidding
’ contracts in terms of velume of total procurement

sa Percentage of shopping contracts In terms of amount of total
’ procurameant

b Perentage of negotiated contracts in tarms of smount of total
" procurement

I Parcentage of direct contracting in terms of amount of total
! proturament

24 Percentage of repeat order contracts in terms of amount of total
: precurement

2e Compllance with Repeat Order procedures

2f Compilarice with Limited Source Bldding procedures

3a Averags number of entities who acquired bidding documents

3b Average number of bidders who subrmitied bids

3c Average numbar of bidders who passed aliglbllity stege

3d Sufficiency of period to prepare bids

se Use of proper and effective procurement documentation and
’ technical specifications/requirements

4a Creation of Bids and Awards Committees)

4k

Presence of a BAC Secretariat or Procurament Unit




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCPI}
QUESTIONNAIRE

Name of Agency: - PHILIPPINE NORMAL UNIVERSITY-MINDANAO Date:

Name of Respondent: VIVINIA B. DAUG Position: BAUT Chair

instruction: Put a check ( ¥') mark inside the box beside each condition/requirement met as provided below and then fill in the corresponding blanks
according to whal is asked. Please nole that alf quesfions must be answered completely.

1. Do you have an approved APP that includes ali types of procurement, given the following conditions? {5a)
Agency prepares APP using the prescribed format

Approved APP is posted at the Procuring Enfity's Website
please provide link:

Submission of the approved APP to the GPPB within the prescribed deadline
please provide submission date:

2. Do you prepare an Annual Procurement Plan for Common-Use Supplies and Equipment {APP-CSE) and
Procure your Common-Use Supplies and Equipment from the Procurement Servics? (5b)

Agency prepares APP-CSE using prescribed format

OO

Submission of the APP-CSE within the period prescribed by the Department of Budget and Management in
its Guidelines for the Preparation of Annual Budget Execution Plans issued annually
please provide submission date:

R

Proof of actual procurement of Common-Use Supplies and Equipment from DBM-PS
3. In the conduct of procurement activities using Repeat Order, which of these conditions isfare met? (2e)
Original contract awarded through competitive bidding

The goods under the original contract must be quaniifiable, divisible and consisting of at least
four (4) units per item

The unit price is the same or lower than the original contract awarded through competitive bidding which is
advaniagecus to the government after price verification

The quarntity of each item in the original confract should not exceed 25%
Modality was used within 8 months from the contract effectivity date stated in the NTP arising from the

original contract, provided that there has been a partial delivery, inspection and acceptance of the goods
within the same period

oo o oo

4. In the conduct of procurement activities using Limited Source Bidding (LSB), which of these conditions is/are met? (2f)
D Upon recommendation: by the BAC, the HOPE issues a Cerlification resorting to LSE as the proper modality

D Preparation and Issuance of a List of Pre-Selected Suppliers/Consultants by the PE or an identified ralevant
government authority

[ Transmittal of ihe Pre-Selected List by the HOPE to the GPPB

D Within 7cd from the receipt of the acknowledgement letter of the list by the GPPB, the PE posts the
procurement opportunity at the PhilGEPS website, agency website, if available and at any conspicuous
place within the agency

5. In giving your prospective bidders sufficient period fo prepare their bids, which of these conditions isfare met? (3d)

Bidding documents are available at the time of advertisement/posting at the PhilGEPS website or
Agency websiie;

Supplemental bid bullstins are issued at least seven (7) calendar days before bid opening;
Mirustes of pre-bid conference are readily available within five (5) days.

6. Do you prepare proper and effeciive procurement documentation and technical specifications/requirements, given the
the following conditions? (3e)




AGENCY PROCUREMENT COMPLIANCE AND PERFORMAMNCE INDICATORS (APCPI)
QUESTIONNAIRE
The end-user submits final, approved and complete Purchase Requeasts, Terms of Reference, and other
documents based on relevant characteristics, functionality and/or performance requiremenis, as raquired
by the procurement office prior to the commencement of the procurement aciivity

No reference to brand names, except for items/parts that are compatible with the existing flest or equipmeni

Bidding Documents and Requests for Proposal/Quolation are posted at the PhilGEPS websiie,
Agency wehsite, if applicable, and in conspicuous places

7. In creating your BAC and BAC Secretariat which of these conditions is/are present?

For BAC: (4a)

Office Order creating the Bids and Awards Committ
please provide Office Order No..  PNU Spec

There are at least five (5) members of the BAC
please provide members and their respective training dates:

Namefs Date of RA 9184-related training
A. MA. TERESA P. BAYLON{Chair} July 4-5, 2018
B. MAY Q. APAT(Vice-Chair/fEnd-User) August 14-17, 2018
C. ROSE D. ARQUION{Member) July 4-5, 2018
D. ELVIRA V. CHUA{Member) July 4-5, 2018
E. CESARIO C. GALANIDA({Member) July 4-5, 2018
F. VIVINIA B. DAUG (New BAC Chair) August 14-17, 2018
G. CORNELIO L. LABAD, JR (New BAC Member) July 4-5, 2018

Members of BAC meet qualifications
Majority of the members of BAC are frained on R.A. 8184

For BAC Secretariat: (4b)

Office Order creating of Bids and Awards Commiltee Secretariat or designing Procursment Unit to
act as BAC Secretariat

please provide Office Order No.: 271, series of 2018

The Head of the BAC Secretariat meets the minimum qualifications
please provide name of BAC Sec Head: MARIFE G. PADILLA

Majority of the members of BAC Secretariat are trained on RA. 9184
please provide training date: July 4-5, 2018

8. Have you conducted any procurement activities on any of the following? (5¢)
If YES, please mark at least one (1) then, answer the guestion below.

Computer Monitors, Desktop Painis 2nd Varnishes
Computers and Laptops

Air Conditioners
[ venictes

D Fridges and Freezers
Copiers
Do you use green technical specifications for the procurement activity/iss of the non-CSE item/s?

D Yes No

9. In determining whether you provide up-to-date procurement information easily accessible at no cost, which of
these conditions isfare met? (7a)

Food and Catering Services
Training Facilities / Hotels / Venues
Toitels and Urinals

Texiiles / Uniforms and Work Clothes

Agency has a working website
please provide link:  www.pnu.edu.ph

Procurement information is up-to-date




' AGENCY PROCUREMENT COMPLIANCE AND PERFCRMANCE INDICATORS {APCPI)
QUESTIONNAIRE
nformation is eastly accessible at no cost

10. In complying with the preparation, posting and submission of your agency’s Procurement Monitoring Report,
which of these conditions is/are met? (7b)

Agency prepares the PMRs

D PMRs are promptly submitted to the GPPB
please provide submission dates: 1st Sem - Znd Sem -

PMRs are posted in the agency website
please provide link:

PMRs are prepared using the prescribed format

11. In planning of procurement activities to achieve desired contract outcomes and objectives within the target/aliotted timeframe,
which of these conditions is/are met? (8c)

There is an established procedure for needs analysis and/or market research
There is a system to monitor timely delivery of goods, works, and consuliing services

D Agency complies with the thresholds prescribed for amendment to order, variation orders, and contract extensions,
if any, in competitively bid contracts

12. In evaluating the performance of your procurement personnel, which of these conditions is/are present? (10a)

Personnel roles, duties and responsibilities involving procurement are included in their individual performance
sommitment/s

Procuring entity communicates standards of evaluation to procurement personnet
Procuring entity and procurement personnel asts on the resulis and takes corresponding action

13. Which of the following procurement personne! have parlicipated in any procurement training and/or professicnalizaiion program
within the past thres (3) years? (10b)

Date of most recent fraining: August 14-17, 2018

Head of Procuring Entity (HOPE)
Bids and Awards Committes (BAC)
BAC Secretariat/ Procuremient/ Supply Unit

BAC Technical Working Group

End-user Unit/s
Other staff

14. Which of the following isfare practised in order to ensure the private sector access to the procurement opportunities of the
procuring entity? (10¢)

[j Forum, dialogues, meetings and the like {apart from pre-bid conferences) are conducied for all prospective
bidders at least once a year

The PE prompily responds to all interested prospective bidders® inquiriss and concerns, with avaiiable facilities and
various communication channels




' AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCPI)
QUESTIONNAIRE

15. In determining whether the BAC Secretariat has a system for keeping and maintaining procurement records,
which of these conditions isfare present? (11a)

There is a list of procurement related documents that are maintained for a period of af least five
years

The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and electronic copies in dedicated computers

The documenis are properly filed, segregated, easy 1o refrieve and accessible fo authorized users and
audit personnel

16. In determining whether the implementing Units has a system for keeping and maintaining procuremert records,
which of these conditions isfare present? {11h)

There is a list of contract management related documents that are maintained for a pericd of at least
five years

The documenis are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and selectronic copies int dedicated computers

The documents are properly filed, segregated, sasy to retrieve and accessible to authorized users and
audit personnet

17. In determining if the agency has defined procedures or standards for quality control, acceptance and inspection
of goods, works and services, which of these conditions isfare present? (12a)

Agency has written procedures for quality control, accentance and inspection of goods, services and works
Have you procured Infrastruciure projects through any mode of procurement for the past year?
D Yes No
if YES, please answer the following:

D Supervision of civil works is carried out by qualified construstion supervisors
Name of Civil Works Supervisor:

Agency implements CPES f{or its works projects and uses resuits to check contractors’ qualifications

{applicable for works only)
Name of CPES Evaluator:

18. How long will it take for your agency to release the final payment o your supplier/service provider or contractor/consultant, once
documents are compiete? {12b) maximum of 3 working davs

19.When inviting Observers for the following procurement aclivities, which of these conditions isfare met? (13a)
A. Eligibility Checking {For Consulting Services Only)
B. Shortlisting (For Consulting Services Only)
C. Pre-bid conference
D. Preliminary sxamination of bids
E. Bid svaluation
F. Post-qualification

Cbservers are invited to attend stages of procuresment as prescribed in the IRR
Observers are allowed access to and be provided documents, free of charge, as stated in the IRR

Observer reports, if any, are promptly acted upon by the procuring entity




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCP)
QUES™IONNAIRE

20. In creating and operating your Internal Audit Unit (JAU) that performs specialized procurement audits,
which set of conditions were present? {(14a)}

D Creation of Internal Audit Unit (IAU) in the agency
Agency Order/DBM Approval of |AU position/s:

D Conduct of audit of procurement processes and fransactions by the 1AL within the last three years

D Internal audit recommendations on procurement-related matters are implemented within 6 months of the submission
of the internal auditor's report

21. Are COA recommendations responded to or implemented within six months of the submission of the auditors’
report? {14b)

Yes (percentage of COA recommendations responded to or implemented within six months)
70 %

D No procurament related recommendations received

22. In determining whether the Procuring Entity has an efficient procurement complaints system and has the capacity
to comply with procedural requirements, which of conditions isfare present? (15a)

[] The HOPE resolved Protests within seven (7) calendar days per Section 55 of the IRR
The BAC resolved Requests for Reconsideration within seven (7) calendar days per Section 55 of the IRR

Procuring entity acts upon and adopts specific measures to address procurement-related complaints,
referrals, subpoenas by the Omb, COA, GPPB or any quasi-judicial/quasi-administrative body

23. In determining whether agency has a specific anti-corruption program/s related to procurement, which of these
conditions isfare present? (16a)

D Agency has a specific office responsible for the implementation of good governance programs
D Agency implements a specific good governance program including anti-corruption and integrity development

D Agency implements specific policies and procedures in place for detection and prevention of cormuption




